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izLrkouk 

1-1-  Ñi;k gLriqfLrdk dh i`"B Hkwfe ij izdk”k Mkysa ¼lwpuk dk vf/kdkj vf/kfu;e] 2005½ 

1.1.  Please throw light on the background of this hand-book (RTI – 2005) 

lwpuk dh ikjnf”kZrk ds ewy esa drZO; ds lkFk Hkkjr ljdkj }kjk lwpuk dk vf/kdkj vf/kfu;e 2005 

ykxw fd;k x;k] ftls fnukad 15 twu 2005 dks Hkkjr ds jk"Vªifr dh Lohd̀fr izkIr gqbZA bl Lohd`fr ds 120osa 

fnu vFkkZr 12 vDVwcj 2005 ls ;g vf/kfu;e iw.kZr% izHkko”khy gks x;k gSA bl vf/kfu;e dh /kkjk 4 ¼1½ ds 

varxZr izR;sd yksd izkf/kdkjh ds fy;s ;g vfuok;Z fd;k x;k gS fd og vius leLr vfHkys[k lE;d :i ls 

rkfydkc) izk:i esa cuk, j[ksa] ftlls fd lwpuk ds vf/kdkj dks lqfo/kktU; cuk;k tk ldsA bl vf/kfu;e esa 

vke ukxfjd dks lwpuk dk vf/kdkj Rofjr ,oa lqfo/kktud Lo:i esa miyC/k djkus gsrq foLr`r izko/kku fd;s 

x;s gSa] ftldk eq[; mís”; iz”kklu ra= dks vke turk ds izfr ikjn”khZ ,oa mÙkjnk;h cukuk gSA vf/kfu;e ds 

varxZr yksd izkf/kdkfj;ksa ls ;g Hkh vis{kk gS fd ,sls leLr vfHkys[k] tks dEI;wVjhd`r fd;s tkus ds mi;qDr gSa] 

;FkklaHko miyC/k le;&lhek ,oa lalk/kuksa ds rgr dEI;wVjhd`r ,oa usVodZ ls tqMs+ gq;s la/kkfjr fd;s tk;sa 

rFkk ,sls vfHkys[kksa rd igqap lqfo/kk;qDr cukbZ tk ldsaA 

lwpuk dk vf/kdkj vf/kfu;e dh /kkjk 4 ¼1½ ds izko/kkuksa dh iwfrZ ds fy;s izkpk;Z] “kkldh; vkn”kZ 

foKku egkfo|ky; tcyiqj }kjk bl lwpuk iqfLrdk dk izdk”ku fd;k x;k gSA bl iqfLrdk ds izdk”ku esa 

Hkkjr ljdkj }kjk tkjh fn”kk&funsZ”kksa dk fo”ks"k /;ku j[krs gq,] bl iz;kstu ls fu/kkZfjr Lo:i esa bl iqfLrdk 

dk izdk”ku fd;k tk jgk gSA iqfLrdk ds rS;kj djus esa ewy vo/kkj.kk ;g jgh gS fd Hkkjr dk dksbZ Hkh 

ukxfjd tks “kkldh; vkn”kZ foKku egkfo|ky; tcyiqj dh xfrfof/k;ksa dh tkudkjh dh vis{kk j[krk gks] mls 

leLr ewy lwpuk,a izkIr djus esa ;g lwpuk iqfLrdk ,d izHkkoh ek/;e cu lds] rFkk fo”ks"k tkudkjh dh 

vko”;drk eglwl gksus ij dksbZ Hkh O;fDr vf/kfu;e dh /kkjk 6 ds varxZr ,slh lwpuk izkIr djus ds fy;s 

lqxerk ls lacaf/kr yksd lwpuk vf/kdkjh ds le{k vuqjks/k izLrqr dj ldsaA 

bl lwpuk iqfLrdk ds leLr v/;k; lkekU;r% lwpuk dk vf/kdkj vf/kfu;e ds fØ;kUo;u dh n`f"V 

ls lwpuk iqfLrdk rS;kj djus ds fy;s Hkkjr ljdkj }kjk fu/kkZfjr Lo:i ds vuqlkj gh j[ks x;s gSA dk;kZy; 

ds fØ;kdykiksa ,oa fof”k"Vrkvksa ds vuq:i fo"k;ksa ds Øe esa vko”;drk vuqlkj ifjorZu fd;s x;s gSa] rkfd ;g 

iqfLrdk lanHkZ dh ǹf"V ls lqxe lkfcr gks ldsA 

vfrfjDr lwpuk izkIr djus dh fof/k lwpuk iqfLrdk ds laca/k esa vkSj fooj.k izkIr djus gsrq bl 

dk;kZy; es yksd lwpuk vf/kdkjh @lgk;d yksd lwpuk vf/kdkjh ls lEidZ fd;k tk ldrk gSA bl iqfLrdk 

esa lfEefyr tkudkjh ds vfrfjDr fdlh vU; lwpuk dh vko”;drk gksus ij dk;kZy; ds Lrj ij ukekafdr 

yksd lwpuk vf/kdkjh ,oa lgk;d yksd lwpuk vf/kdkjh ls lEidZ fd;k tk ldrk gSA bl izdkj dh vfrfjDr 

lwpuk izkIr djus gsrq izfØ;k e/;izns”k “kklu }kjk vf/klwfpr eè;izns”k lwpuk dk vf/kdkj ¼Qhl rFkk vihy½ 

fu;e] 2005 ds vuqlkj gksxhA 

fof/k ,oa U;k; ea=ky;] Hkkjr ljdkj }kjk fnukad 12@10@2005 ls lwpuk dk vf/kdkj vf/kfu;e] 

2005 ykxw fd;k x;k gS] ftlds ifjizs{; esa bl iqfLrdk esa izkpk;Z] “kkldh; vkn”kZ foKku egkfo|ky; tcyiqj 

¼vkxkeh lanHkZ esa dk;kZy;@egkfo|ky; ds :i esa iz;qDr½ ds fofHkUu dk;ZØeksa vkSj xfrfof/k;ksa dks /;ku esa 

j[krs gq;s egRoiw.kZ tkudkfj;k¡ ladfyr dh xbZ gSA ;g tkudkjh dk;kZy; ds lanHkZ esa i;kZIr lwpuk izkIr djus 

ds fy, mi;ksxh gksxhA 

1-2- gLriqfLrdk dk mn~ns”; 

1.2. Objective / purpose of this hand-book 

bl iqfLrdk dk m)s”; egkfo|ky; dk ifjp; nsuk gS vkSj tu lkekU; dh n`f"V ls ;fn dksbZ 

mi;ksxh tkudkjh pkgh tkrh gS rks mls ifjpk;kRed :i ls blesa n”kkZ;h x;h gS] vFkkZr fdlh fo"k; fo”ks"k dk 
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“kh"kZd ns[k dj mldh tkudkjh izkIr djus gsrq vkosnu fn;s tk lds bls /;ku esa j[krs gq;s ;g iqfLrdk cuk;h 

x;h gSA 

1 egkfo|ky;@dk;kZy; dk laf{kIr ifjp; nsuk 

2 tu&lkekU; dh nf̀"V ls egkfo|ky;@dk;kZy; laca/kh mi;ksxh tkudkjh dk ladyu djuk rkfd 

tu&lkekU; lwpuk ds vf/kdkj dk mi;ksx djrs gq, vko”;d tkudkjh izkIr dj ldsA 

1-3 ;g iqfLrdk fdu O;fä;ksa@laLFkkuksa@laxBuksa bR;kfn ds fy;s mi;ksxh gS \ 

1.3. Who are the intended users of this hand-book? 

;g iqfLrdk izeq[k :i ls Nk=ksa ds vfHkHkkodksa] Nk= dY;k.k] mPp f”k{kk foHkkx ds vf/kdkjh@deZpkjh 

,oa f”k{kk ds {ks= esa dk;Z djus okys fofHkUu “kkldh; ,oa v”kkldh; laxBuksa ds fy;s mi;ksxh gSA 

;g gLr iqfLrdk fuEufyf[kr O;fDr;ksa@lewgksa ds fy, mi;ksxh gS& 

¼1½ Nk=@Nk=k,a 

¼2½ vfHkHkkod 

¼3½ mPp f”k{kk foHkkx ds vf/kdkjh ,oa deZpkjh 

¼4½ lekt ds lkekU; ukxfjd 

¼5½ “kkldh;@v”kkldh; laxBu 

¼6½ fo”ofo|ky; 

¼7½ fo”ofo|ky; vuqnku vk;ksx 

¼8½ tuHkkxhnkjh lfefr ds lnL; 

¼9½ vU; lHkh tks f”k{kk ds izpkj&izlkj ls lac) gSaA 

1-4 gLr iqfLrdk dk izk:iA 

1.4. Organisation of the information in this hand-book 

gLriqfLrdk esa 18 v/;k; gSaA izR;sd v/;k; esa mlds “kh"kZd ij vk/kkfjr lexz tkudkfj;ksa dk 

fcUnqokj ladyu gS A 

1-5- ifjHkk"kk,a ¼Ñi;k gLriqfLrdk esa iz;ksx dh x;h “kCnkoyh dks ifjHkkf"kr djsa½A 

1.5. Definitions (Please provide definitions of various terms used in the hand-book). 

iqfLrdk esa ,sls dksbZ “kCnksa dk iz;ksx ugha fd;k x;k gS ftudh ifjHkk"kk nh tkuk okafNr gksA 

1-6 gLriqfLrdk esa lek;ksftr fo"k;ksa ds laca/k esa foLr`r tkudkjh rFkk vU; tkudkfj;ksa ds fy, lEidZ  

O;fäA 

1.6. Contact person in case some body wants to get more information on topics covered in the 

handbook as well as other information also. 

“kkldh; foKku egkfo|ky; tcyiqj% 1- yksd lwpuk vf/kdkjh % izkpk;Z nwjHkk"k 0761 2678737 

  2- lgk;d yksd lwpuk vf/kdkjh% nwjHkk"k 0761 2678737  

1-7 gLriqfLrdk esa miyC/k tkudkjh ds vfrfjä lwpuk izkIr djus dh fof/k ,oa “kqYd  

1.7. Procedure and Fee Structure for getting information not available in the Handbook. 

jkT; “kklu }kjk le; &le; ij fu/kkZfjr “kqYd ns; gksxh ftldh izfdz;k ogha jgsxh tks miyC/k 

tkudkjh ds fy;s fu/kkZfjr gSA gLriqfLrdk esa miyC/k tkudkjh ds vfrfjDr lwpuk izkIr djus ds fy, 

vkosnudrkZ dks e/;izns”k “kklu lkekU; iz”kklu foHkkx }kjk tkjh vf/klwpuk] e/;izns”k lwpuk dk 

vf/kdkj&Qhl rFkk vihy fu;e 2005 ds vuqlkj fu/kkZfjr izfØ;k dk ikyu djuk gksxkA ;s fu;e lkekU; 

iz”kklu foHkkx dh osclkbV ij miyC/k gSA osclkbV % www.gad.mp.gov.in/rtiguidelines.htm 
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fuEufyf[kr tkudkfj;ka ^izfrcaf/kr* Js.kh esa vk;saxh vkSj nh tkuk laHko ugha gksxkA bl Js.kh dh 

tkudkjh fuEukuqlkj gS % 

1- xksiuh; izfØ;k,aA 

2- xksiuh; pfj=koyhA 

3- tkap ls lacaf/kr vfHkys[kA 

4- ,sls vfHkys[k ftuds U;k;ky;hu izdj.k py jgs gSaA  

fuEu vfHkys[k dsoy voyksdukFkZ jgsaxs % 

1- ds”k cqd ystj @ okmplZA 

2- fdlh vU; dh lsok iqfLrdkA 
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2-1- yksd izkf/kdj.k ds mn~ns”; 

2.1. Objective/purpose of the public authority. 

mÌs”; %& 

1- Nk=@Nk=kvksa dks xq.koRrkijd ikjEifjd mPp f”k{kk iznku djuk A 

2- Nk=@Nk=kvksa ds lexz O;fDrRo fodkl ds fy, mUgsa ikjEifjd mPp f”k{kk ds lkFk vU; 

vko”;d n{krk,a iznku djuk A 

3- mPp f”k{kk dks lkFkZd vkSj lektksi;ksxh Lo:i esa cnyus ds fy, iz;kl djuk A 

4- mPp f”k{kk dks le; dh ekax ds vuq:i ifjofrZr djrs gq, mlds ewy :i dks ;Fkkor j[kukA 

5- ikjEifjd mPp f”k{kk dks jkstxkjksUeq[kh fn”kk iznku djuk A 

6- Nk=@Nk=kvksa esa ekuorkoknh n`f"Vdks.k fodflr djus] muesa oSKkfud lksp fodflr djus ,oa 

muesa loZ/keZ lEkHkko txkus dk iz;Ru djukA 

7- v/;;ujr vuqlwfpr tutkfr] vuqlwfpr tkfr] ,oa vU; fiNM+k oxZ ds Nk=@Nk=kvksa ds 

“kS{kf.kd ,oa lkaLd`frd fiNM+siu dks de djus esa ;ksxnku nsukA mPp f”k{kk foHkkx }kjk mPp 

f”k{kk ds {ks= esa fu/kkZfjr uhfr ds fdz;kUo;u ,oa foHkkxk/;{k dks foHkkxh; xfrfof/k;ksa ds lapkyu 

esa lg;ksx gsrq {ks=h; dk;kZy;ksa dh LFkkiuk dh xbZ gSA 

2-2- yksd izkf/kdj.k dk fe”ku@fotu 

2.2. Mission / Vision Statement of the public authority. 

;qok ih<+h O;fDrRo dk fuekZ.k ,oa fodkl gsrq “kS{kf.kd ,oa lkaLd`frd fo/kkvksa ds ek/;e ls iz;kl djukA 

 

2-3- yksd izkf/kdj.k dk laf{kIr bfrgkl vkSj blds xBu dk izlax 

2.3. Brief history of the public authority and context of its formation. 

Ekgkfo|ky; dk laf{kIr ifjp; 

1- LFkkiuk dk o"kZ tqykbZ   1836 

2- LFkkiuk ds le; Nk= la[;k  300 

3- orZeku Nk= la[;k yxHkx   3788 

4- egkfo|ky; dk Lo:Ik   “kkldh; LukrdksRrj Lo”kklh egkfo|ky;]  

   NAAC }kjk izR;kf;r xszM A xszM çnÙk ¼ ,dy ladk; ½  

5- v/;;u v/;kiu dk {ks=  15 fo"k;ksa esa  foKku Lukrd] 07 fo"k;ksa esa LukrdksRrj ,oa BCA  

6- egkfo|ky; esa Lohd`r f”k{kdh; in 

izk/;kid   07 

lg izk/;kid  ---  

lgk;d izk/;kid   91 

ØhM+k vf/kdkjh    02 

xzUFkiky    01 

jftLVªkj    01 

7- egkfo|ky; esa dk;kZy;hu deZpkjh in  

r`rh; Js.kh  (Group-C)  33 

prqFkZ Js.kh  (Group-D) 66 

daVhtsalh   (Group-D)  28  

8- egkfo|ky; dk foRr iks"k.k  

1. “kkldh; fuf/k & osru] HkÙks] vdkfned O;;A 

2. fpfdRlk O;; izfriwfrZ] Nk=of̀Ùk vkfnA 
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3. fo”ofo|ky; vuqnku vk;ksx ls izkIr vuqnkuA 

4. TkuHkkxhnkjh ds ek/;e ls “kqYd vFkok nku }kjk ,df=r jkf”kA 

5. Lo”kklh O;oLFkk ds rgr miyC/k jkf”kA 

 

9- egkfo|ky; dh izeq[k miyfC/k;k¡ 

1- ijh{kkvksa esa Nk=@Nk=kvksa dk mRd̀"V izn”kZuA 

2- “kS{k.ksRrj xfrfof/k;ksa esa egkfo|ky; dh izfrf"Br NfcA 

3- Kku] dkS”ky ,oa vuqHkoksa ds la;kstu ls u, jkstxkjksUeq[kh ikB~;Øeksa dk lapkyuA 

4- mUur] ikjn”khZ vkSj fo”oluh; ijh{kk iz.kkyhA 

5- fu"i{k] LoPN iz”kkluA 

6- iBu ikBu esa uokpkjA 

7- Nk= xzkg~;rk dks ifjekftZr djrs gq, ewY;kadu iz.kkyh esa ubZ fo/kkvksa dk iz;ksxA 

10- egkfo|ky; dh Hkfo"; dh j.kuhfr laLFkk dks vU; egkfo|ky;ksa ls feydj ,d MhEM 

fo”ofo|ky; ds :i esa fodflr djukA 

2-4- yksd izkf/kdj.k ds drZO; 

2.4. Duties of the public authority. 

1- egkfo|ky; esa iathd`r Nk=kvksa dh mRd`"V mPp f”k{kk dh O;oLFkk djukA 

2- egkfo|ky; ds fofHkUu dk;ZØeksa dks Nk=ksUeq[kh cukrs gq, mlesa fujarj lq/kkj ds iz;kl djukA 

3- laLFkk dks lekt dh ekud dlkSVh ds vuqlkj mRd`"V xq.koRrkijd laLFkk ds :i esa fodflr 

djukA 

4- ikjn”khZ iz”kklu] fo”oluh; ijh{kk i)fr] Nk=kvksa dk lrr lexz ewY;kadu vkSj laLFkk ls tqMs+ 

gq, izR;sd O;fDr esa laLFkk ds izfr fu"Bk tkx`r djukA 

5- mPp f”k{kk ds y{;] mRd`"Vrk vkSj xq.koRrk dh vksj vxzlj gksus gsrq laLFkk dks rS;kj djuk vkSj 

blds fy, dBksj ifjJe dh uho MkyukA 

6- Nk=@Nk=kvksa dks laLdkj lEiUu cukus gsrq ewY;ksa dks f”k{kk ds ek/;e ls LFkkfir djukA 

7- fo|kfFkZ;ksa ds lexz fodkl gsrq vko”;d dk;ZØeksa ,oa ;kstukvksa dk fu/kkZj.k djuk vkSj muds 

dk;kZUo;u gsrq lr~r iz;kl djukA 

2-5- yksd izkf/kdj.k ds eq[; dR̀; 

2.5. Main activities/functions of the public authority. 

1- ikjEifjd mPp f”k{kk iznku djukA 

2- mPp f”k{kk dks lkFkZd] lkef;d] jkstxkjksUeq[kh cukukA 

3- vuqla/kku ds fy, lgt] lqxe okrkoj.k fufeZr djukA 

4- laLFkk ds f”k{kdksa esa vius O;olk; ds izfr lEeku dh Hkkouk fodflr djukA 

5- laLFkk dh izR;sd bdkbZ dks laLFkk ds izfr lefiZr Hkko ls dke djus gsrq rS;kj djukA 

6- mPp f”k{kk dh lkekftd izfrc)rk dks lqfuf”pr djuk A 

2-6 yksd izkf/kdj.k }kjk iznÙk lsokvksa dh lwph ,oa mudk laf{kIr fooj.k 

2.6.  List of services being provided by the public authority with a brief write-up on them. 

1- mPp f”k{kk ds {ks= esa v/;;u v/;kiu dh O;oLFkk djukA 

2- vuqla/kku ds fy, okrkoj.k cukukA 

3- lkekftd ljksdkj ls lacaf/kr fofHkUu eqn~nksa ds izfr tkx:drk iSnk djuk] Nk=@Nk=kvksa dks 

ekxZn”kZu vkSj ijke”kZ nsuk] Nk=@Nk=kvksa dh O;fDrxr vkSj iBu&ikBu lacaf/kr leL;kvksa ij 

laosnu”khyrk ds lkFk fopkj foe”kZ djuk] Nk=@Nk=kvksa vkSj vfHkHkkodksa dh leL;kvksa dk 

;FkklaHko fujkdj.k djukA  
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4- mPp f”k{kk ds izlkj.k ,oa iz”kklu ls lacaf/kr dk;kZy;hu O;oLFkk ,oa lsokvksa dk la/kkj.k djukA 

5- Kku ds L=ksrksa dk fodkl djuk ,oa “kS{kf.kd lkekU; vfHk:fp vkSj i;kZoj.kh; Kku ls lacaf/kr 

xzaFk] i=&if=dk;sa vkfn dh miyC/krk lqfu”pr djuk ¼iqLrdky; lsok,a½A  

6- fo|kfFkZ;ksa ds lkekU; LokLFk ,oa “kkjhfjd dkS”ky ds vuqj{k.k gsrq ØhM+k xfrfof/k;ksa dh O;oLFkk 

djukA  

7- fo|kfFkZ;ksa dks jk"Vªh;] lkekftd ,oa ekuoh; lsokvksa ds izfr ltx lafUu"B cukuk ¼,u,l,l@ 

,ulhlh@jsMØkl vkfn ds }kjk½A  

8- fo|kfFkZ;ksa dks vthfodk ds vtZu gsrq lEiUu cukus ds fy;s fofHkUu dk;ZØe tSls izf”k{k.k] 

Lojkstxkj ekxZn”kZu ,oa gLr dkS”ky fodkl dh O;oLFkk djukA 

2-7- yksd izkf/kdj.k ds fofHkUu Lrjksa ¼”kklu] funs”kky;] {ks=] ftyk] Cykd vkfn½ ij laxBukRed <kapk ¼tgka 

ykxw gks½ 

2.7. Organizational Structure Diagram at various levels namely State, directorate, region district, 

block etc (whichever is applicable). 

 

yksd izkf/kdj.k esa lfEefyr ?kVdksa@lgyXudksa dk js[kkfp= fn;k x;k gSA 

vfuok;Z lgyXurk  
(Linkages) 

 

 

2-8 yksd izkf/kdj.k dh dk;Z n{krk c<+kus gsrq tulg;ksx dh vis{kk,a 

2.8.  Expectation of the public authority from the public for enhancing its effectiveness and 

efficiency. 

mPp f”k{kk ds {ks= esa “kkldh; laLFkkvksa ds ikl miyC/k lalk/kuksa dh deh dks ns[krs gq, dk;Z {kerk 

dks c<+kus gsrq tu lg;ksx ysuk ,d izHkkoh mik; gSA tu lg;ksx ds ek/;e ls kkldh; f”k{k.k laLFkk,a 

v/kkslajpukRed fodkl dk;Z dj ldrh gSa tks izHkkoh O;oLFkkvksa ds fy, ,d vfuok;Zrk gSA tu lg;ksx u 

dsoy vfrfjDr lalk/ku tqVkus ds fy, vko”;d gS vfirq laLFkk dh vU; leL;kvksa ds lek/kku esa rFkk laLFkk 

dks u;k :i iznku djus esa izHkkoh Hkwfedk fuHkk ldrs gSaA bl dk;Z gsrq tuHkkxhnkjh lfefr] HkwriwoZ Nk= 

laxBu ,oa ikyd la?kksa dh lgk;rk izkIr djus gsrq lrr iz;kl fd;s tk jgs gSA 

2-9  tu lg;ksx lqfuf”pr djus ds fy, fof/k@O;oLFkk 

2.9  Arrangements and methods made for seeking public participation/contribution. 

1- jkT; “kklu us bl izdkj dk tu lg;ksx ysus ds fy, “kkldh; egkfo|ky;ksa esa tuHkkxhnkjh lfefr 

dh O;oLFkk LFkkfir dh gS] ;g lfefr laLFkk ds fy, vko”;d vfrfjDr lalk/ku tqVkrh gSA 

egkfo|ky; ds u;s vdknfed dk;ZØeksa dks viuk vuqeksnu nsrh gS vkSj egkfo|ky; ds fy, fodkl 

dk ekxZ iz”kLr djrh gSA bldh vo/kkj.kk ij vk/kkfjr izHkkoh fØ;kUo;u ls “kkldh; egkfo|ky; 

viuh foRrh; ifjlhekvksa dks c<+k ldrs gSa vkSj lalk/ku&foghurk dh fLFkfr ls mcj ldrs gSaA 
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2- bl egkfo|ky; esa twu 1997 ls tuHkkxhnkjh lfefr vfLrRo esa gS vkSj lfefr ds lkStU; ls 

egkfo|ky; us viuk c̀gn v/kkslajpukRed fodkl fd;k gS] vdknfed ifjn`”; dks cnyk gS vkSj 

f”k{kk dks jkstxkjksUeq[kh fn”kk iznku dh gSA lkFk gh egkfo|ky; esa Nk=ksUeq[kh csgrj O;oLFkk,a LFkkfir 

dh gSaA 

2-10 tu lsokvksa ds vuqJo.k ,oa f”kdk;rksa ds fujkdj.k dh O;oLFkk 

2.10 Mechanism available for monitoring the service delivery and public grievance 

egkfo|ky; esa Nk=@Nk=kvksa dh f”kdk;rksa dk fuokj.k djus ds fy, pkj Lrjh; O;oLFkk,a gSaA 

1- lq>ko@f”kdk;r isVh % Nk=@Nk=kvksa ds fy, txg&txg f”kdk;r@lq>ko isfV;ka yxkbZ xbZ gSa 

ftlesa Nk=@Nk=k,a fuMj gksdj viuh f”kdk;r@lq>ko Mkyrh gSA lIrkg esa ,d fnu f”kdk;r isVh 

esa ladfyr f”kdk;rksa dks f”kdk;r fuokj.k lfefr }kjk fudkyk tkrk gS vkSj tgk¡&tgk¡ fujkdj.k 

laHko gksrk gS ogk¡ Rofjr fujkdj.k fd;k tkrk gSA Nk=@Nk=kvksa us bl O;oLFkk dk vPNk mi;ksx 

fd;k gSA egkfo|ky; iz”kklu us cgqr izHkkoh rjhds ls bldk fØ;kUo;u lqfuf”pr fd;k gSA 

2- f”k{kd vfHkHkkod ;kstuk % egkfo|ky; esa iathd`r lHkh Nk=@Nk=kvksa dks 30&30 Nk=@Nk=kvksa ds 

NksVs&NksVs lewg esa foHkDr fd;k x;k gS vkSj izR;sd lewg ds fy, ,d f”k{kd dks vfHkHkkod fu;qDr 

fd;k gSA f”k{kd vfHkHkkod ;kstuk ds rgr izR;sd lewg dh muds f”k{kd vfHkHkkod ds lkFk izfrekg 

cSBd vk;ksftr dh tkrh gSA Nk=@Nk=k,a vius f”k{kd&vfHkHkkod ls viuh leL;kvksa ds ckjs esa ppkZ 

djrh gSa vkSj f”k{kd vfHkHkkod mUgsa ,d fe= vkSj iFk izn”kZd ds :i esa ijke”kZ nsrs gSaA bl cSBd ds 

ek/;e ls egkfo|ky; dh izeq[k lwpukvksa dks Nk=@Nk=kvksa rd **laokn lsrq^^ uked nks i`"Bh; U;wt 

ysVj ds ek/;e ls izlkfjr fd;k tkrk gS] blls Nk=kvksa vkSj iz”kklu ds chp fdlh izdkj dh laokn 

ghurk dh fLFkfr mRiUu ugha gks ikrhA lkFk gh f”k{kd vkSj Nk=@Nk=kvksa ds chp vkReh; laca/k 

fodflr gksrs gSaA bl ;kstuk dk izHkkoh fØ;kUo;u egkfo|ky; dh ,d miyfC/k gS A 

3- izkpk;Z&Nk= laokn O;oLFkk % Nk=@Nk=k,a lh/ks izkpk;Z ls viuh leL;kvksa ij ppkZ dj ldrs gSaA bl 

O;oLFkk ls izkpk;Z vkSj Nk=@Nk=kvksa ds chp esa Hkh laokn lw= cuk jgrk gS A 

4- izkpk;Z&f”k{kd&vfHkHkkod laokn O;oLFkk % o"kZ esa ,d ckj vfHkHkkodksa dks egkfo|ky; ifjlj esa 

vkeaf=r fd;k tkrk gS vkSj mUgsa mudh ikY; ds ckjs esa foLrkj ls tkudkjh nh tkrh gSA fo”ks’k 

ifjfLFkfr gksus ij blds vykok Hkh vfHkHkkodksa dks egkfo|ky; esa cqykdj oLrqfLFkfr ls voxr djk;k 

tkrk gSA vfHkHkkodksa ds lq>koksa dk ykHk egkfo|ky; ds fodkl ds fy;s fy;k tkrk gS A 

2-11 eq[; dk;kZy; rFkk fofHkUu Lrjksa ij dk;kZy;ksa ds irs 

2.11. Addresses of the main office and other offices at different levels. (Please categorise the 

addresses district wise for facilitating the understanding by the user). 

egkfo|ky; dk LFkk;h irk fuEukuqlkj gSA 

“kkldh; foKku egkfo|ky; ¼Lo”kklh½] 

lkmFk flfoy ykbZUl] & ipis<+h] tcyiqj & 482001 ¼e/;izns”k½ 

egkfo|ky; iwoZ esa jkcVZlu dkyst* vkSj orZeku esa lkbZal dkyst  ds uke ls fo[;kr gSA 

 v- dk;kZy; le; %& 

egkfo|ky; dk;kZy; ds [kqyus dk le; &  izkr%  10-30 cts 

Hkkstukodk”k &     nksigj  2 & 2-30 cts 

egkfo|ky; ds dk;kZy; can gksus dk le; & lk;a  5-30 cts 

c- f”k{k.k & dk;kZof/k %& 

d{kk,a izkjaHk gksus dk le; &   izkr%  9-30 cts 

vafre d{kk lekIr gksus dk le; &   lk;a  5-00 cts 
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3-1 egkfo|ky;hu vf/kdkfj;ksa] deZpkfj;ksa] f”k{kdkas dh “kfä;ka ,oa drZO; 

3.1 Power and Duties of Officers, Teachers and other Employees 
 

Ikn dk uke iz”kkldh; 

“kfDr;ka 

foRrh; 

“kfDr;ka 

vU; “kfDr;ka dŸkZO; 

1- izkpk;Z  

2- izk/;kid  

3- lg izk/;kid  

4- lgk;d izk/;kid  

5- xzaFkiky  

6- lgk;d xzaFkiky  

7- ØhM+k vf/kdkjh  

8- jftLVªkj  

9- eq[; fyfid  

10- ys[kkiky  

11- lgk;d xzsM&1  

12- lgk;d xzsM&2  

13- lgk;d xzsM&3  

14- iz;ksx”kkyk rduhf”k;u  

15- iz;ksx”kkyk ifjpkjd  

16- cqd fy¶Vj  

17- n¶rjh@HkR̀;@QjkZl@lsusVjh 

teknkj@pkSdhnkj@gkLVy 

losZUV~l@cxhp etnwj@iEi 

vVSUMsaV @lQkbZdehZ  

lacaf/kr ds dk;ksZ@”kfDr;ksa ,oa vf/kdkjks dk lf{kIr fooj.k 

fuEukuqlkj gSA 

 

lacaf/kr ds dk;ksZ@”kfDr;ksa ,oa vf/kdkjks dk lf{kIr fooj.k fuEukuqlkj gS& 

1- izkpk;Z 

v- izkpk;Z ds vf/kdkj ,oa dk;Z 

laLFkk izeq[k dh gSfl;r ls izkpk;Z ds dk;®Za@dÙkZO;®a dks fdlh ,d lwph esa lhfer ugha fd;k tk 

ldrk gSA izkpk;Z dks egkfo|ky; izeq[k ¼izFke Js.kh vf/kdkjh½ dh gSfl;r ls os lHkh iz”kklfud ,oa foÙkh; 

vf/kdkj Lo;a izkIr gksrs gSa ftudk mYys[k] *ewyHkwr fu;e*] foÙkh; lafgrk rFkk dks"k lafgrk esa gqvk gSA 

izkpk;Z ds izeq[k vf/kdkj ,oa dk;Z fuEukuqlkj vafdr gS& 

1- iz”kklfud dk;Z ,oa vf/kdkj] 

2- foÙkh; ,oa ys[kk dk;Z ,oa vf/kdkj] 

3- dk;kZy;hu fuR; dk;Z ,oa iz”kklu] 

4- fujh{k.k] i;Zos{k.k ,oa vuq”kklukRed dk;Z] 

5- mPp f”k{kk dks lektksi;ksxh cukus dh fof/k;ka <wa<+uk] mUgsa l`ftr djuk v©j dk;Z :i esa ifjf.kr 

djuk] 

6- lg&ikB~;Øe xfrfof/k;ka] vfHkHkkod ,oa lekt ds vU; O;fDr;ksa ls lEidZ lEcU/kh dk;Z] 

7- laLFkk ds fgr esa v©j Nk=ksa ds Hkfo"; fuekZ.k dh nf̀"V ls mUur fopkj vkSj dYiukvksa dk l̀tu 

djuk muds izHkkoh fØ;kUo;u dks lqfuf”pr djuk] 

8- “kklu ds funsZ”kkuqlkj vU; iz”kklfud ,oa “kS{kf.kd nkf;Roksa dk fuokZg A 
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c- iz”kklfud@foRrh; “kfDr;ka % 

1- r`rh; ¼dsoy fyfidh; in½ ,oa prqFkZ Js.kh ds inksa ij deZpkjh dh fu;qfDr v©j inksUufr ds 

vf/kdkj 

2- vius egkfo|ky; ds mu lHkh vjktif=r LVkQ dh isU”ku r; djuk ftudh fu;qfDr dk 

vf/kdkj izkpk;Z dks gksrk gS] 

3- vius v/khuLFk deZpkfj;ksa ,oa vf/kdkfj;ksa ds xksiuh; izfrosnu ,oa pfj= iath esa izFke Vhi vafdr 

djuk] 

4- egkfo|ky;hu vf/kdkfj;ksa ,oa deZpkfj;ksa dks vkdfLed] vftZr ,oa fo”®"k vodk”k Loh—r djuk] 

lkFk gh fu;ekuqlkj fu/kkZfjr lhek esa fpfdRlk vodk”k Lohd`r djukA 

5- fo|kfFkZ;ksa dks fofHkUu izdkj dh Lohd̀r Nk=òfRr;ka forfjr djuk] 

6- egkfo|ky;hu LVkWQ dks “kks/k dk;Z dh vuqefr iznku djuk c”krsZ fd “k®/k dk;Z djus ls 

vf/kdkfj;ksa@deZpkfj;®a ds “kkldh; dÙkZO;®a ds ikyu esa ck/kk mifLFkr u gks] 

7- izkpk;Z ds vodk”k vkfn ij tkus ij] izHkkjh izkpk;Z dks vkgj.k ,oa laforj.k dk vLFkk;h vf/kdkj 

lkSaIkukA 

8- tuHkkxhnkjh lfefr ds lnL; lfpo ds :i esa leLr dk;Zdkjh vf/kdkjA 

9- vuqi;ksxh “kkldh; lEifÙk;ksa dk fufnZ"V lhek ds vUnj viys[ku vf/kdkjA 

10- Lo”kklh ijh{kkvksa esa eq[; ijh{kk fu;a=d ds :i esa izkIr vf/kdkj tks fo”ofo|ky; ds dqyifr dks 

izkIr vf/kdkj ds led{k gSaA 

11- fu;a=.k ,oa vuq”kklu dh nf̀"V ls fo|kfFkZ;ksa] f”k{kdksa ,oa deZpkfj;ksa ds fo:) tkWap ,oa n.MkRed 

dk;Zokgh dk vf/kdkjA 

c- 2 foRrh; “kfDr;k¡ % 

1- izkpk;Z dks vius v/khuLFk lHkh vf/kdkfj;ksa vkSj deZpkfjk;sa ds osru] HkRrs] vfxzeksa ds vkgj.k ds 

lkFk th-ih-,Q-] th-vkbZ-,l- vkfn dh dVkSfr;k¡ djus dk vf/kdkj gksrk gSA HkRrksa] vfxzeksa ,oa 

dVkSfr;ksa dh dqN enksa esa muds fy, dqN lhek&cU/ku Hkh fu/kkZfjr fd;k x;k gSA bu lHkh 

izdj.kksa esa mUgsa fu;ekuqlkj vkgj.k djus dk vf/kdkj iznRr gS A 

2- lHkh f”k{kdksa] vf/kdkfj;ksa vkSj deZpkfj;ksa dk L=ksr ij vk;dj dkVuk A 

3- ih-Mh- vdkmUV [kksyus dk vf/kdkj A 

4- Nk=of̀Rr;ksa dh izpfyr O;oLFkk ds vuqlkj ys[kk j[kuk rFkk fofHkUu oxksZa esa fo|kkfFk;ksa dks 

Lohd̀r Nk=òfRr forj.k djuk A 

5- “kklu }kjk fu/kkZfjr lhekvksa esa foÙkh; vf/kdkjksa dk iz;ksx djukA 

dqN izeq[k ,oa lnSo mi;ksx eas vkus okys “kh"kZ %  

1- midj.k] jlk;u] iqLrds] uD”ks] ;a= rFk vU; lgk;d lkexzh ds Ø; dh Lohd̀fr iznku djukA 

2- iz;ksx”kkyk ds QuhZpj Ø; dh Lohd̀fr iznku djuk ¼blesa dk;kZy; ds QuhZpj ,oa midj.k 

lfEefyr ugha gSa½A 

3- LVkslZ dh vizkIr oLrq,a rFkk “kkldh; /kujkf”k dh dqy gkfu dh Lohd̀fr iznku djukA 

4- lgh mi;ksx ds nkSjku viz;ksX; gq, QuhZpj] iqLrdsa] midj.k ,oa vU; oLrqvksa dh dqygkfu 

Lohd̀r djukA 

5- fofHkUu izdkj dh Nk=òfRr;ksa dh Lohd̀fr rFkk mudk uohuhdj.k djukA 

6- ;w-th-lh- ls izkIr “kr izfr”kr vuqnku ds rgr midj.k] iqLrdsa] ;a=] e”khu ,oa vU; LVksj 

lkefxz;ksa ds Ø; dh Lohd`fr iznku djukA 

7- fo|kfFkZ;ksa dks “kS{kf.kd v/;;u Hkze.k ds fy, “kklu dh iwokZuqefr ds i”pkr vuqefr iznku djuk 

¼”kklu }kjk le;&le; ij izlkfjr fu;eksa ,oa vkns”kksa ds vuqdwy½A 

8- egkfo|ky;hu deZpkjh@vf/kdkfj;ksa ds Hkze.k@;k=k laca/kh O;;ksa dk HkqxrkuA 
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l- vU; lgk;d foRrh; vf/kdkj %  

1- fjdfjax uSfefRrd O;;ksa dh Lohd`fr iznku djukA 

2- ejEer Js.kh ds NksVs fuekZ.k dk;Z ds O;; dh Lohd`fr iznku djukA 

3- cgqr vko”;d ,oa vkikr fLFkfr esa LFkkuh; v”kkldh; izslksa esa NikbZ dk dk;Z djukA 

4- LFkkuh; izslksa ;k cqd ckbUMjksa }kjk ckbafMax dk dk;Z djus dh Lohd̀fr iznku djukA 

5- QuhZpj dh ejEer dh Lohd`fr iznku djukA 

6- LFkk;h rFkk vU; prqFkZ Js.kh “kkldh; lsodksa ds mi;ksx ds fy, xje dEcy@onhZ iznku djus 

dh Lohd̀fr nsukA 

7- dk;kZy; ds fy, QuhZpj fdjk, ls ysus dh Lohd`fr iznku djukA 

8- iqLrdsa] ikB~; lkexzh rFkk lekpkj i=] if=dk,a vkfn Ø; djus dh Lohd̀fr iznku djukA 

9- tuHkkxhnkjh lfefr }kjk vuqeksfnr cTkV dk fu;ekuqlkj laLFkk ds fy;s mi;ksx djukA 

10- LofoRr ;kstuk esa miyC/k jkf”k dk foÙk lfefr }kjk ikfjr ctV ds vuqlkj mi;ksx djukA 

2- foHkkxk/;{k  

;|fi “kklu }kjk foHkkxk/;{k in dk fu/kkZj.k ugha fd;k x;k gS fQj Hkh egkfo|ky; ds izR;sd 

“kS{kf.kd foHkkx esa ofj"Bre f”k{kd foHkkxk/;{k ds :i esa euksuhr gSA foHkkxk/;{k fuEu dk;Z djrs 

gSa %& 

1- foHkkx esa leUo; LFkkfir djrs gq, foHkkxh; dk;Z dk caVokjk djuA 

2- foHkkxk/;{k ds :i esa iz”kklfud vkSj foRrh; vf/kdkjksa dk mi;ksx djukA 

3- foHkkx ds fy, ctV vkoaVu izkIr djuk] foHkkx dh vko”;drkvksa dks fpfUgr djuk vkSj miyC/k 

ctV lhek esa izkFkfedrk,a fu/kkZfjr djukA 

4- foHkkx ds fy, vko”;d lkekxzh dk “kkldh; fu;ekuqlkj Ø; djukA 

5- foHkkx ds fy, foHkkx dh le; lkj.kh rS;kj djuk vkSj v/;;u v/;kiu dh O;oLFkkvksa ij lrr 

fuxjkuh j[kukA 

6- foHkkx ds f”k{kdksa ls f”k{kd Mk;jh la/kkfjr djokuk vkSj mudk lrr fujh{k.k djukA 

7- vius foHkkx ds v/;;u e.My dh cSBd vk;ksftr djuk vkSj ikB~;Øe rFkk ewY;kadu i)fr dh 

leh{kk djukA 

8- Lo”kklh ijh{kk O;oLFkk ds rgr foHkkx esa vkarfjd ewY;kadu dh O;oLFkk djuk vkSj blesa uokpkj 

dk iz;kl djukA 

9- vkarfjd ewY;kadu ds vad fu/kkZfjr iqLrd esa bUnzkt dj fu;a=d ijh{kk dks le;kof/k esa lkSiukA 

10- foHkkx ds f”k{kdksa dks mRd̀"V v/;kiu vkSj vuqla/kku dk;Z djus ds fy, vfHkizsfjr vkSj izksRlkfgr 

djukA 

11- vko”;drkuqlkj u;s fo"k;ksa@iz”u i=ksa@ikB~;Øeksa ds izLrko rS;kj djuk vkSj bls v/;;u e.My 

ds ek/;e ls vdknfed ifj"kn ds le{k vuqeksnu gsrq izLrqr djukA 

12- izkpk;Z ds funsZ”kkuqlkj ,sls lHkh dk;ksa esa lg;ksx nsuk tks laLFkk ds fy, vko”;d gksA 

13- ijh{kk lfefr dh cSBd vk;ksftr dj ijh{kdksa ds uke ds iSuy fu/kkZfjr iqfLrdk esa fu;a=d 

ijh{kk dks miyC/k djkukA 

14- foHkkx ds f”k{kdksa vkSj deZpkfj;ksa ds vodk”k dk vfHkys[k la/kkfjr djukA 

15- foHkkx ds deZpkfj;ksa ds dk;Z ij iz”kkldh; fu;a=.k j[kukA 

16- foHkkx esa izk;ksfxd dk;Z vkSj izk;ksfxd ijh{kk vk;ksftr djuk ¼tgk¡ vko”;d gks½A 

17- fo|kfFkZ;ksa ds O;fDrRo fodkl vkSj “kS{kf.kd xq.koRrk of̀) gsrq ikB~;ØesRrj xfrfof/k;ksa dk 

lapkyu djukA 

18- f”k{kd&vfoHkkod ;kstuk ds rgr fo|kfFkZ;ksa ls O;fDrxr lEidZ dj mudh leL;kvksa dk 

fujkdj.k djukA 
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3- xzUFkiky  

xzUFkiky iqLrdky; izeq[k gksrk gS] xzUFkiky ds dk;ksZa dk fooj.k bl izdkj gS & 

1- iqLrdky; dh lesfdr O;oLFkk LFkkfir djukA 

2- iqLrdksa ds Ø; vkSj laxzg.k dh mfpr O;oLFkk djukA [kqyh fufonk izfØ;k dk ikyu djukA 

3- iqLrdky; O;oLFkk Nk=] f”k{kd] vf/kdkjh vkSj deZpkfj;ksa ds fy, mi;ksx ds fy, miyC/k 

djkukA 

4- iqLrdky; ds deZpkfj;ksa esa dk;Z foHkktu rFkk muds dk;Z ij lrr fuxjkuh j[kukA 

5- iqLrdky; dk mi;ksx djus okys izR;sd O;fDr dh larqf"V ds vuq:i O;oLFkkvksa dks ifjekftZr 

djukA 

6- iqLrdky; esa miyC/k iqLrdsa ,oa lkefxz;ksa dk la/kkj.k djuk ,oa vU; vuqi;ksxh lkefxz;ksa ,oa 

th.kZ”kh.kZ iqLrdksa ds viys[ku dh O;oLFkk djukA 

7- vuqi;ksxh iqLrdksa ds viys[ku ds fy, izkpk;Z dks le; le; ij vko”;drkuqlkj izLrko nsukA 

8- izkpk;Z dh funsZ”kkuqlkj iqLrdky; dks rduhdh vkSj vk/kqfud n`f"V ls le`) cukus dk iz;kl 

djukA 

9- izkpk;Z ds funsZ”kkuqlkj vU; dk;Z djukA 

4- ØhM+k vf/kdkjh 

ØhM+k vf/kdkjh ØhM+k foHkkx dk izeq[k gksrk gS] ØhM+k vf/kdkjh ds dk;ksZa dk fooj.k bl izdkj gS & 

1- Nk=@Nk=kvksa ds [ksydwn ls lacaf/kr leLr xfrfof/k;ksa dh O;oLFkk dk lapkyuA 

2- [ksydwn ls lacaf/kr lkexzh dk Ø; vkSj j[k j[kko A 

3- [ksy eSnkuksa dk j[k j[kko A 

4- fofHkUu [ksyksa ds vk;kstu esa egkfo|ky; ds ny dh izfrHkkfxrk lqfuf”pr djus vkSj 

Nk=@Nk=kvksa dks izR;sd [ksy esa csgrj izf”k{k.k O;oLFkk miyC/k djkukA 

5- ØhM+k foHkkx esa miyC/k lkexzh dh lqj{kk la/kkj.k vkSj vuqi;ksxh lkexzh ds viys[ku dh O;oLFkk 

djukA 

6- egkfo|ky; esa [ksy laLd`fr dk fodkl djukA 

7- izkpk;Z ds funsZ”kkuqlkj vU; dk;Z djukA 

5- izk/;kid] lg izk/;kid ,oa lgk;d izk/;kid ¼f”k{kd laoxZ½ 

fdlh Hkh f”k{k.k laLFkk esa f”k{kd eq[; /kqjh ds :i esa jgrs gSaA f”k{kdksa dh ;ksX;rk] fu"Bk] yxu vkSj 

ifjJe ls laLFkk fodflr gksrh gSA laLFkk dh izfr"Bk Hkh f”k{kdksa dh izfr"Bk ls LFkkfir gksrh gSA vr% fdlh Hkh 

O;olk; dh rqyuk esa f”k{kdh; O;olk; vf/kd mnkRr vkSj lEekuuh; gSA 

f”k{kdksa ls egkfo|ky; fuEu vis{kk,a j[krk gS & 

1- f”k{k.k laLFkk ds izfr iw.kZ:is.k izfrc) gksdj dk;Z djuk rFkk laLFkk vkSj Nk=@Nk=kvksa esa :fp 

ysrs gq, vius f”k{kdh; mRrjnkf;Roksa dk ogu djukA 

2- le; dh ikcanh dk fo”ks"k /;ku j[kukA egkfo|ky; esa izfrfnu de ls de 6 ?kaVs :dukA 40 

?k.Vs izfr lIrkg ds dk;Z dh vfuok;Zrk dh fu"Bk ls iwfrZ djukA bl le; dk mi;ksx v/;kiu 

ds vykok iqLrdky; esa uohure iqLrdksa ds v/;;u vkSj mUgsa lkSais x, “kS{k.ksRrj mRrjnkf;Roksa 

dks ogu djus esa djukA 

3- vius v/;kiu dk;Z dk ,d okf"kZd la;kstu rS;kj djukA bls lkIrkfgd dk;ZØe esa fodflr 

djrs gq, izfr lIrkg d{kkvksa esa fy, tkus okys O;k[;kuksa dh ,d lwph rS;kj djukA bls 

Nk=@Nk=kvksa ds fy, foHkkxh; uksfVl cksMZ ij iznf”kZr djuk rkfd Nk=@Nk=k,a iwoZ rS;kjh ds 

lkFk d{kkvksa esa Hkkx ys ldsA 

4- iBu&ikBu dh uohu “kSfy;ksa dk iz;ksx djukA dsoy O;k[;ku i)fr ls v/;kiu dk dk;Z u 

djrs gq, fofHkUu n`”;&J`O; ek/;eksa dk mi;ksx djukA 
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5- foHkkxk/;{k ds funsZ”ku esa Nk=kvksa ds vkarfjd ewY;kadu dh leqfpr O;oLFkk djuk A 

6- Nk=@Nk=kvksa dks izsfjr djrs gq, mudh d{kk esa mifLFkfr lqfuf”pr djokukA 

7- v/;;u esa detksj Nk=kvksa ds fy, fo”ks"k iz;kl djuk rkfd ,sls Nk=@Nk=kvksa dk eukscy Åapk 

j[kk tk lds vkSj mUgsa vPNs vad izkIr djus dh izsj.kk lrr~ :i ls feyrh jgsA 

8- f”k{kdks dks fu"i{k] fuHkhZd] fu;af=r O;ogkj j[kuk pkfg, rkfd Nk=@Nk=kvksa dh f”k{kdksa esa 

vkLFkk cuh jgsA 

9- dksbZ Hkh laLFkk f”k{kd ds lg;ksx ds fcuk mRd`"Vrk ds vk;ke ugha ik ldrhA f”k{kd vkSj Nk=@ 

Nk=kvksa ds chp ds laosnu”khy laca/kksa dks ek/kq;Z vkSj xfjek nsus esa f”k{kdksa dh egrh Hkwfedk gSA 

bUgha laca/kksa ls laLFkk dh izfr"Bk curh gS vkSj laLFkk Nk= fgr ds vfHkuo iz;ksx dj ikrh gSA 

vr% f”k{kdksa ds lg;ksx dh vis{kk egkfo|ky; dks jgsxhA 

egRoiw.kZ %& f”k{kd viuh leL;k dk lek/kku iw.kZ laoS/kkfud rjhds ls egkfo|ky; iz”kklu dks fo”okl esa 

ysdj djok,axsA fdlh Hkh izdkj dh vkØked] vuq”kklughu izfØ;k dks ugha viuk,axsA 

6- jftLVªkj 

cM+s egkfo|ky; esa izkpk;Z ds c<+rs gq, iz”kkldh; ,oa foÙkh; dk;ZHkkj dks ns[krs gq,] jkT; “kklu us 

mu egkfo|ky;®a esa] ftudh fo|kFkhZ&la[;k ,d gtkj ls vf/kd gS] jktif=r f}rh; Js.kh Lrj dk] jftLVªkj 

in fufeZr fd;k gSA 

bl in ds ek/;e ls O;oLFkk dh x;h gS fd izkpk;Z iz”kklfud ,oa foÙkh; vf/kdkj®a esa ls dqN 

vf/kdkj jftLVªkj dks izR;k;ksftr djsaA bu vf/kdkj®a ds izR;k;kstu ls izkpk;Z vius ewy nkf;Ro ls eqDr ugha 

g®axs v©j jftLVªkj }kjk laLFkk ds fy;s fd;s x;s dk;®Za ds fy, izkpk;Z gh mÙkjnk;h ekus tk;saxsA 

7- eq[; fyfid 

eq[; fyfid LFkkiuk “kk[kk dk izeq[k deZpkjh gksrk gS bl ukrs LFkkiuk ls lacaf/kr leLr dk;Z dk 

mRrnkf;Ro eq[; fyfid dk gS A 

1. lHkh f”k{kd] vf/kdkjh vkSj deZpkfj;ksa dh lsok iqfLrdk] O;fDrxr uLrh] vodk”k dk ys[kk 

la/kkfjr djukA 

2. r`rh; vkSj prqFkZ Js.kh deZpkfj;ksa ds dk;ksZa dk foHkktu rFkk mudk fu;a=.kA 

3. ys[kk dk;ksZa ds izHkkjh ds :i esa dS”k&cqdksa rFkk ys[kk&jftLVjksa esa vafdr izfof"V;ksa dh tkap vkSj 

izek.khdj.k djukA 

4. ijh{kk laca/kh izca/k ,oa ys[kh; dk;kZs esa lfØ; Hkwfedk fuHkkukA 

5. ;g lqfuf”pr djuk fd laLFkk ds dk;kZy; esa iz”kklfud fu;a=.k ds lkFk vuq”kklu] f”k"Vkpkj 

vkSj “kkyhurk dk okrkoj.k cuk jgsA 

6. laLFkk esa ikuh ,oa fctyh iz.kkyh dks O;ofLFkr j[kus ds lkFk egkfo|ky;hu QuhZpj] Hkou ,oa 

ifjlj ds j[k&j[kko] lQkbZ vkSj LoPNrk dh O;oLFkk djukA 

7. egkfo|ky; dh “©f{kd rFkk ikB~;sRrj xfrfof/k;ksa ds lapkyu ,oa Ik;Zos{k.k esa izkpk;Z rFkk fofHkUu 

izHkkjh vf/kdkfj;ksa dks lfØ; lg;ksx nsuk ,oe~ iz”kkldh; O;oLFkk,a LFkkfir djuk A 

8. ;g lqfuf”pr djuk fd mlds v/khuLFk deZpkjh iw.kZr% deZB gS vkSj os viuk&viuk dke Bhd 

rjg ls vkSj ifjJeiwoZd djrs gSaA bldk lrr~ fujh{k.k djukA 

9. izkpk;Z ,oa jftLVªkj ds }kjk le;&le; ij fn;s x, funsZ”kksa dk ikyu djukA 

8- ys[kkiky 

ys[kkiky ys[kk “kk[kk dk fØ;kRed izHkkjh gksrk gS] buds izeq[k dk;Z bl izdkj gS& 

1- leLr “kkldh; lsodksa ds osru] fpfdRlk izfriwfrZ ns;d] ;k=k HkRrk ns;dksa vkfn dks fof/kor 

rS;kj dj dks"kky; ls ikfjr djkukA 

2- cSad ls uxnhdj.k ds mijkar lacaf/kr O;fDr;ksa dks Hkqxrku djuk A 
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3- fu/kkZfjr vof/k esa forfjr u gks ikus ij vforfjr jkf”k dks dks"kky; esa okil tek djukA 

4- “kkldh; vkSj v”kkldh; dS”k&cqd rFkk mlls lacaf/kr lHkh okmpjksa dks O;ofLFkr j[kukA ystj 

rFkk ys[kk laca/kh vU; jftLVjksa ,oa vkys[kksa dks v|ru j[kukA 

5- ekfld vk;&O;; i=d cukuk rFkk egkfo|ky; dk ctV cukrs gq, fu/kkZfjr le;kof/k esa izLrqr 

djUkkA 

6- jksdM+ cgh fy[kuk vkSj jksdM+ cgh ds dS”k csysUl dk dSf”k;j dh Msyh@dS”k&cqd ls feyku 

djukA 

7- jlhn&dV~Vksa ds izfri.kksZa ls Msyh&Qh&dysD”ku ¼Mh-,Q-lh½ jftLVj esa dh x;h izfof"V;ksa dk 

feyku djuk vkSj fo|kFkhZ }kjk tek fd;s x;s “kqYdksa dks fu/kkZfjr i)fr }kjk dks"kky; esa tek 

djukA 

8- ys[kk “kk[kk ds lHkh vkys[kksa dks fnukIr j[krs gq, mUgsa vkfMV&;ksX; fLFkfr esa j[kus dk nkf;Ro 

ys[kkiky dk gSA 

9- izkpk;Z] jftLVªkj ,oa eq[; fyfid }kjk vknsf”kr dk;kZs dks le; esa iwjk djuk ys[kkiky dk 

dRrZO; gSA 

9- dSf”k;j ¼jksdfM+;k½ 

1. “kkldh; ,oa v”kkldh; fuf/k;ksa dks ,d= djuk] vkSj ,df=r jksdM+ dks ys[kkiky ds ek/;e ls 

;Fkk”kh?kz dks"kky; esa tek djokukA 

2. osru vkfn lHkh izdkj ds ns;dksa dh uxn jkf”k dks dks"kky;@CkSad ls ykukA 

3. ikfjr jkf”k dks lacaf/kr O;fDr dks Hkqxrku djuk rFkk Hkqxrku fd, x, okmpjksa dks ys[kkiky ds 

lqiqnZ dj] ;g lR;kfir djuk fd dS”kcqd ds vuqlkj jksdM+ lgh gSA 

4. Nk=kvksa }kjk tek fd, x, “kqYdksa dh jkf”k dks izkIr djuk v©j mls oxhZ—r voLFkk esa j[kukA 

“kqYd fu;fer :i ls cSad esa tek djukA 

5. dSf”k;j }kjk izkIr v©j mlds }kjk Hkqxrku dh x;h izR;sd jkf”k dks dPph jksdM+& cagh esa fy[kuk 

v©j Hkqxrku fd;s x;s izR;sd fcy esa esjs }kjk Hkqxrku fd;k x;k fy[kdj vius gLrk{kj djukA 

6. izR;sd fnu dk jksdM+h&O;ogkj lekIr gksus ij olwy@izkIr dh x;h /kujkf”k rFkk leLr Hkqxrku 

fd;s x;s okmpjksa dks ys[kkiky dks l©aiukA 

7. dSf”k;j dks izkpk;Z] jftLVªkj] eq[; fyfid rFkk ys[kkiky }kjk vknsf”kr vU; dk;Z djukA 

10- mPp Js.kh rFkk fuEu Js.kh fyfid 

i. dk;kZy; lgk;d xzsM II and III  

 dk;kZy; ds fyfidh; dk;®Z ds lEiknu ds fy, rFkk ys[kkiky ,oa eq[; fyfid }kjk le;&le; 

ij l©ais dk;®Za ds lEiknu gsrq] ,d mPp Js.kh ¼lgk;d xzsM II½ rFkk ikWp fuEu Js.kh fyfidksa 

¼lgk;d xzsM III½ ds in fufeZr gSaA 

 fo|kFkhZ] Nk=of̀r] HkaMkj.k] Vkbfiax dk;Z] vkod&tkod] “kqYd ladyu ln`”k dk;®Za dk Hkkj bu 

fyfidks dks l©ik x;k gSA  

 izkpk;Z eq[; fyfid ls fopkj&foe”kZ dj] bu fyfidkas dks dk;kZy; v©j egkfo|ky; ds vU; 

dk;Z l©airs gSA 

ii. iz;ksx”kkyk rduhf”k;u % ¼vjktif=r r`rh; Js.kh “kS{kf.kd laoxZ ½ 

iz;ksx”kkyk rduhf”k;u iz;ksx”kkyk dk izHkkjh gksrk gS vkSj foHkkxk/;{k ds funsZ”ku esa dk;Z djrk gSA 

buds eq[; dk;Z bl izdkj gSa & 

1- iz;ksx”kkyk esa dk;Z djus okys fo|kfFkZ;ksa dks vko”;d midj.k] jlk;u vkfn iz;ksx&lkexzh b”;w 

djuk rFkk iz;ksx ds mijkar v{k; lkexzh okil ysukA 
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2- foHkkxk/;{k ds ekxZn”kZu esa] vius foHkkx ds fy, vko”;d lkexzh Ø; djus gsrq dksVs”ku vkfn 

vkeaf=r djus esa lgk;rk djuk rFkk dksVs”ku izkIr gksus ij Ø; fu;eksa ds rgr] rqyukRed pkVZ 

rS;kj djukA 

3- vko”;d vkSipkfjdrk,a iwjh dj vkns”k&i= vkfn foHkkx izeq[k ds le{k gLrk{kj ds fy, izLrqr 

djukA 

4- lkexzh izkIr gksus ij LVkWd&jftLVj esa izfof"V vkSj muds j[k&j[kko rFkk mi;ksx dh ;Fkksfpr 

O;oLFkk djukA 

5- LVkWd dk Hk©frd lR;kiu rFkk viys[ku dk;Z djkuk Hkh iz;ksx”kkyk rduhf”k;u dh dk;Z&ifjf/k 

esa vkrk gSA 

6- iz;ksx”kkyk ifjpkjd ls vko”;d dk;Z ysuk gS vkSj izkpk;Z ls funsZ”k feyus ij] foHkkx izeq[k dh 

tkudkjh esa] egkfo|ky; ds fgr esa vU; dk;Z djukA izkpk;Z egkfo|ky; dh iz”kkldh; 

vko”;drk ds vuq:i buls dk;kZy;hu dk;Z Hkh ys ldrs gSA 

7- izk;ksfxd ijh{kkvksa ds lEiknu esa rRijrk] lrdZrk vkSj xksiuh;rk ls viuk dk;Z iwjk djukA 

prqFkZ Js.kh deZpkjh  

i- iz;ksx”kkyk ifjpkjd  

iz;ksx”kkyk ifjpkjd iz;ksx”kkyk dk prqFkZ Js.kh dk deZpkjh gksrk gS rFkk foHkkx izeq[k vkSj iz;ksx”kkyk 

rduhf”k;u ds funsZ”kkuqlkj foHkkx ds fofHkUu dk;Z djrk gSA 

1- vius foHkkx dks le; ij [kksyuk] cUn djuk] iwjs le; foHkkx esa mifLFkr jguk vkSj mldh 

lQkbZ ,oa lqj{kk dh O;oLFkk djuk A 

2- vko”;drkuqlkj egkfo|ky; ds vU; dk;ksZa esa eq[; fyfid] jftLVªkj vkSj izkpk;Z ds funsZ”kkuqlkj 

lg;ksx nsukA 

ii. Hk`R; 

1- egkfo|ky; ds dejksa@QuhZpj dh lQkbZ] ihus ds ikuh dh O;oLFkk djuk A 

2- Mkd ykuk&ys tkuk gSA 

3- dks"kky;] cSadksa ds chp ns;dksa] pkykuksa vkfn ds ykus&ys tkus dk egRoiw.kZ dk;Z Hkh Hk̀R;ksa }kjk 

fd;k tkrk gSA 

4- izkpk;Z@jftLVªkj@eq[; fyfid }kjk lkSais x;s leLr dk;Z djuk A 

egkfo|ky; ,oa dk;kZy; esa fofHkUu dk;®Za ds fuckZ/k lEiknu ds fy, izkpk;Z }kjk eq[; fyfid ls 

fopkj&foe”kZ dj HkR̀;ksa ds chp dk;®Za dk foHkktu fd;k tkrk gSA izkpk;Z dk mu ij lrr~ fu;a=.k ,oa fujh{k.k 

jgrk gSA HkR̀;ksa ds dk;®Z ij izkpk;Z] jftLVªkj ,oa eq[; fyfid dh lh/kh utj jgrh gS rkfd os vius dk;®Za esa 

fdlh izdkj f”kfFkyrk u cjrsaA 

iii. lQkbZ deZpkjh ¼Lohij½ 

;g in Hkh egkfo|ky; dh LFkkiuk esa Loh—r gSA lQkbZ deZpkjh fo|ky; ds “k©p d{k®a dh LoPNrk 

ds lkFk] Hkou rFkk ifjlj dh lQkbZ ds fy, ftEesnkj gksrk gSA egkfo|ky; dh lkQ lQkbZ ,oa vU; dk;Z gsrq 

Hk̀R; ds 5 in] ,d in ekyh] ,d in [kyklh] ,d in pkSdhnkj] ,d in QjkZ”k] ,d in Lohij dk Lohd̀r 

gSaA bu lHkh inksa ij deZpkjh dk;Zjr gSaA 

mijksDr fu;fer deZpkfj;ksa ds vykok bl egkfo|ky; esa dqN vLFkk;h@va”kdkyhu O;fDr Hkh dk;Zjr 

gS ftUgsa fofHkUu v”kkldh; enksa ls lesfdr jkf”k ikfjJfed ds :i esa izkIr gksrh gSA 
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v/;k;&4 ¼eSU;qv~y&3½ 

ÑR;ksa ds fuokZgu gsrq fu;e] fofu;e] 

vuqns”k] funZsf”kdk vkSj vfHkys[k 

 
Chapter – 4  (Manual – 3) 

Rules, Regulations, Instructions, Manual and 

Records for Discharging Function 
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4-1  y®d izf/kdj.k vFkok mlds vf/kdkfj;ksa ,oa dfeZ;ksa }kjk vius d`R;ksa ds fuokZgu ds fy;s /kkfjr rFkk 

iz;ksx fd;s tkus okys fu;e] fofu;e] vuqns”k] funsZf”kdk v©j vfHkys[k dh lwph fuEu izk:i ij izLrqr 

djk,a ¼;g lwpuk izR;sd vfHkys[k ds fy;s i`Fkd ls izLrqr djsa½ 

4.1.  Please provide list of rules, regulations, instructions, manual and records, held by public 

authority or under its control or used by its employees for discharging functions as per the 

following format. This format has to be filled for each type of document. 

egkfo|ky; esa dk;Zjr vf/kdkfj;ksa] ,oa deZpkfj;ksa }kjk vius d`R;ksa ds fuokZgu ds fy;s /kkfjr rFkk 

iz;ksx fd;s tkus okys fu;e] fofu;e] vuqns”k] funsZf”kdk vkSj vfHkys[k dh lwph vxys i`"B esa layXu gSA 

Ø- vfHkys[k dk uke 

 

vfHkys[k dk 

izdkj 

 

¼fdlh ,d izdkj 

dks pqus &;Fkk] 

fu;e] fofu;e] 

vuqns”k] 

funsZf”kdk] 

vfHkys[k] vU;½ 

vfHkys[k dk laf{kIr 

ifjp; 

 

fu;e] fofu;e] 

vuqns”k] funsZf”kdk 

v©j vfHkys[k 

dgk¡ ls izkIr dj 

ldrs gSa \ 

 

¼irk] nwjHkk"k 

Øekad] QSDl 

Øekad 

bZ&esy] vU;½ 

fu;e] fofu;e] 

vuqns”k] funsZf”kdk 

v©j vfHkys[k dh 

izfr dks izkIr djus 

dk “kqYd 

 

¼;fn dksbZ gks½ 

1 LFkkiuk  

ls lacaf/kr 

leLr nLrkost 

 

vfHkys[k] 

nLrkost] 

jftLVlZ]  

lsok iqfLrdk,a]  

ufLr;ka 

 

f”k{kd®a] 

vf/kdkjh;®a] 

deZpkfj;ksa dh 

LFkkiuk ls 

lEcfU/kr leLr 

nLrkostA  

¼lsok iqfLrdk] 

O;fDrxr uLrh] 

xksiuh; pfj=koyh 

vodk”k uLrh] 

“kkfLr uLrh½ 

jktif=r 

vjktif=r 

LFkkiuk ls  

 

“kklu }kjk fu/kkZfjr 

“kqYd ekU; g®xkA 

izfrcaf/kr nLrkost 

ugha fn[kk, tk;asxsA 

 

2 nSfud “kqYd laxzg.k iath % 

tujy Qh dysD”ku 

¼th-,Q-lh-½ jftLVj ,oa 

izk:i 

jftLVj] jlhn 

dV~Vs] jlhnsa 

 

izfrfnu fy;s tkus 

okys “kqYd dk 

vfHkys[khdj.k 

 

Nk= “kqYd 

fyfid 

 

 

3 ys[kk”kk[kk  

 

ys[kk vfHkys[k 

 

f”k{kd®a] 

vf/kdkjh;®a] 

deZpkfj;ksa dh 

LFkkiuk ls 

lEcfU/kr leLr 

nLrkost  

 

Ø; izfØ;k ls 

lacaf/kr nLrkost] 

Hkqxrku izfØ;k 

lacaf/kr nLrkost] 

ckmplZ 

 

f”k{kd®a] 

vf/kdkjh;®a] 

deZpkfj;ksa dh 

LFkkiuk ls 

lEcfU/kr leLr 

nLrkost 

ys[kkiky  

4 xksiuh; izfrosnu  

 

vfHkys[k  izkpk;Z izfrcaf/kr 
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5 U;k;ky;hu izdj.k 

vfHkys[k 

 

vfHkys[k  izkpk;Z izfrcaf/kr 

nLrkost ugha 

fn[kk, tk;asxsA 

6 fo|kFkhZ “kk[kk 

izos”k fu;e vkns”k lwpuk,¡ 

izos”k lwfp;k¡ “kqYd tek] 

vafre frfFk] vafreLFkfr 

o.kZekyk Øe] d{kkoj] fo"k; 

Øe] oxZokj izos”k lwfp;k¡ 

izos”k iath 

Lok/;k;h Nk=ksa gsrq vuqefr 

ijh{kk ifj.kke 

lwpuk Qkby LFkkukUrj.k 

izek.k@pfj= izek.k vxzs"k.k 

iqjkus vfeys[k 

u"Vhdj.k vadlwph 

vuqØekad fooj.k 

vfHkys[k fu;e] vuqns”k] 

fofu;e 

 

 

 Nk= fyfid 

 

“kklu }kjk fu/kkZfjr 

“kqYd ekU; g®xkA 

 

7 ukekadu Qkby 

ijh{kk vkosnu & 

vuqØekad 

vfHkys[k fu;e] vuqns”k] 

fofu;e 

Nk= fyfid 

 

 

“kklu }kjk fu/kkZfjr 

“kqYd ekU; g®xkA 

8 Nk=of̀Rr “kk[kk 

Nk=of̀Rr lwpuk,¡ 

eSfVªdksÙkj Nk=of̀Rr;k¡ uohu 

¼vuqlwfpr tkfr] 

vuqlwfpr tkfr tutkfr 

,oa vU; fiNM+k oxZ½ 

vfHkys[k 

uohuhdj.k 

Nk=of̀Rr;k¡ 

¼vuqlwfpr tkfr] 

vuqlwfpr tutkfr ,oa 

vU; fiNM+k ox½ “kklu dh 

,dhdr̀ Nk=kòfRr;k¡ 

foDykax®a dh fo”®"k 

Nk=ko`fRr;k¡ vU; O;fDr 

laLFkk }kjk lafLFkr 

Nk=of̀Rr;k¡ Nk=of̀Rr;®a ls 

lacfU/kr jftLVj 

cSad ls i= O;ogkj Nk= 

lgk;rk d®"k fofo/k 

vfHkys[k fu;e] vuqns”k] 

fofu;e 

Nk= “kqYd 

fyfid 

 

 

“kklu }kjk fu/kkZfjr 

“kqYd ekU; g®xkA 

izfrcaf/kr nLrkost 

ugha fn[kk, tk;asxsA 

 

9 Ø; ,oa HkaMkj.k “kk[kk 

Ø; izfØ;k 

vf/kdr̀ iznk;drkZv®a 

dh lwph “kklu }kjk ekU; 

bdkb;®a dh ewY; 

lwfp;k¡ Ø; lfefr dk 

xBu fufonk vkea=.k 

rqyukRed pkVZ Ø;kns”k 

LVkd jftLVj fuxZeu iath 

eqnz.k dk;Z Qkby 

Hk©frd lR;kiu Ø; fcØh 

uhykeh & iys[ku 

LVkd jftLVj] 

ufLr;ka] fufonk, 

 

fu;e] fofu;e] 

rqyukRed izi=] 

HkkSfrd lR;kiu] 

izfrosnu] la/kkj.k 

uLrh 

 

HkaMkj dz; izHkkjh “kklu }kjk fu/kkZfjr 

“kqYd ekU; gksxA 

izfrcaf/kr nLrkost 

ugha fn[kk, tk;asxsA 

 

10 vkod&tkod “kk[kk 

vkod iath 

tkod iath 

Hk`R; iqfLrdk 

Mkd fVfdV ys[kk 

fofo/k 

vfHkys[k 

 

jftLVj] nLrkost 

 

izHkkjh fyfid “kklu }kjk 

fu/kkZfjr 

“kqYd ekU; 

g®xkA 
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11 xzUFkky; ,oa 

okpuky; “kk[kk 

xzaFkky;&okpuky; 

lEca/kh fu;e 

xzaFkky; lfefr dk xBu 

,oa dk;Z iqLrdksa ,oa xzaFkksa 

dh fo"k;okj lwfp;ka rFkk 

xzaFkky; QuhZpj] midj.kkas 

vkfn ds dSVykWx foHkkxksa ls 

izkIr iqLrdksa ,o adz; 

izLrkoksa dh Lohd̀fr;ka 

[kjhnh izfdz;k] 

dksVs”ku dkWy i=]  

dksVs”ku vkfn] 

rqyukRed pkVZ@ jftLVj] 

dz; lfefr dh vuq”kalk ,oa 

izkpk;Z dh Lohdf̀r vkfn 

dz; vkfn] eky ,oa ns;d 

dh izkfIr] eky dh tkap] 

Lohd̀fr 

iqLrdsa tuZYl 

vfHkys[k vkfn 

 

LVkd jftLVj] 

ufLr;ka] fufonk i= 

 

xzaFkiky 

 

“kklu }kjk fu/kkZfjr 

“kqYd ekU; g®xkA 

izfrcaf/kr nLrkost 

ugha fn[kk, tk;asxsA 

 

12 ØhM+k ,oa “kkjhfjd “kk[kk 

dzhM+k [ksydwn 

lEcfU/kr fu;e & 

vkns”k Qkby Ø; izfØ;k 

fo”ofo|ky; vuqnku 

vk;®x ds fo”®"k 

vuqnku®a [®y eSnku] 

Nk= “kkjhfjd dY;k.k 

“kqYd tuHkkxhnkjh 

vfHkys[k ufLr;ka 

 

[ksy lkexzh Ø; 

dk 

vfHkys[k] ØhM+k 

vfHkys[k] vU; 

 

ØhM+k vf/kdkjh 

 

“kklu }kjk fu/kkZfjr 

“kqYd ekU; g®xkA 

izfrcaf/kr nLrkost 

ugha fn[kk, tk;asxsA 

 

13 Lo”kklh O;oLFkk 

Lo”kklh egkfo|ky; 

dh izca/ku O;oLFkk o 

fu.kZ; ysus dh 

izfØ;k ls lacaf/kr 

vfHkys[k A 

uLrh] fu;e 

mifu;e] vuqns”k 

 

Lo”kklh ijh{kk ra= 

 

izkpk;Z 

 

 

fu;a=d 

 

“kklu }kjk fu/kkZfjr 

“kqYd ekU; g®xkA 

izfrcaf/kr nLrkost 

ugha fn[kk, tk;asxsA 

 

14 okf"kZdksRlo @Lusg 

lEesyu@;qok mRlo 

 

 

vfHkys[k ufLr;ka  Lusg lEesyu] 

lkaLdf̀rd] ;qok 

mRlo 

xfrfof/k;kW 

izHkkjh 

 

15 ,u-lh-lh- QkbZy vfHkys[k ufLr;ka  ,u lh lh ;qfuV 

izHkkjh f”k{kd 

 

16 ,u-,l-,l- QkbZy vfHkys[k 

ufLr;ka 

vfHkys[k ufLr;ka  ,u ,l ,l 

;qfuV izHkkjh 

f”k{kd 

 

uksV % 

lHkh vfHkys[k LFkk;h izd̀fr ds ugha gSa vkSj fHkUu fHkUu vfHkys[kksa ds fy;s fuf”pr le;kof/k ds ckn mUgsa 

u"V dj nsus dh O;oLFkk fu;eksa esa gSA vr% ;g O;oLFkk vfHkys[k miyC/k djkrs le; Hkh /;ku esa jgsxhA 

vfHkys[kksa ds la/kkj.k ds fy, “kklu }kjk le;kof/k fu/kkZfjr dh xbZ gSA vfHkys[k miyC/k djkus ds fy, 

og le; lhek ykxw jgsxhA 
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v/;k;&5 ¼eSU;qv~y&4½ 

uhfr fu/kkZj.k o dk;kZUo;u ds laca/k esa  

turk ;k tu&izfrfuf/k ls ijke”kZ ds fy;s  

cuk;h x;h O;oLFkk dk fooj.k 

 

Chapter – 5 (Manual – 4)  

Particulars of any Arrangement That Exists for 

Consultation with or Representation by the 

Members of the Public in Relation to the 

Formulation of its Policy or Implementation 

thereof 
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uhfr fu/kkZj.k  Formulation of Policy 

5-1  D;k yksd izf/kdkj.k }kjk uhfr fu/kkZj.k ds laca/k esa turk ;k tu izfrfuf/k dh ijke”kZ@Hkkxhnkjh dk 

dksbZ izko/kku gS\ ;fn gS rks O;oLFkk dk fooj.k bl izk:i esa izLrqr djsaA 

5.1.  Whether there is any provision to seek consultation/ participation of public or its 

Representatives for formulation of policies? If there is, please provide details of such 

Policy in following format. 

Ø 

 

fo"k;@ÑR; 

dk uke 

 

D;k bl fo"k; 

esa turk dh 

Hkkxhnkjh 

vfuok;Z gS \ 

¼gk¡@ugha½ 

turk dh Hkkxhnkjh lqfuf”pr djus ds fy;s dh x;h O;oLFkk 

 

1 tuHkkxhnkjh 

O;oLFkk 

 

gk¡ 

 

egkfo|ky;ksa esa tuHkkxhnkjh lqfuf”pr djus ds fy, 

tuHkkxhnkjh lfefr;ksa dk xBu fd;k x;k gSA jkT; “kklu ds 

fu.kZ;kuqlkj izns”k ds leLr “kkldh; egkfo|ky;ksa ds izca/ku 

esa tuHkkxhnkjh dh n`f"V ls mUgsa e/;izns”k lkslk;Vh  

ftLVªhdj.k vf/kfu;e] 1973 ds varxZr iathÑr djus dk 

izko/kku fd;k x;k gSA 

tuHkkxhnkjh dh foLr`r :i js[kk vf/klwpuk Øekad 

,Q&73&6&96&lh&3 &36 fnukad 30 flrEcj] 96 esa nh xbZ 

gS tks mPp f”k{kk foHkkx dh osclkbV 

www.highereducation.mp.gov.in/ ij miyC/k gSA 

egkfo|ky; dh tuHkkxhnkjh lfefr dk iath;u 

Øekad J.J. 5139 (ts- ts- 5139 fnukad 25 tuojh 2001 gSA 

lfefr dh lwph v/;k; 7 esa vafdr gSA 

 

uhfr ds dk;kZUo;u gsrq 

5-2 D;k yksd izkf/kdj.k }kjk uhfr ds dk;kZUo;u ds laca/k esa turk ;k tuizfrfuf/k ls@dh 

ijke”kZ@Hkkxhnkjh dk dksbZ izko/kku gS\ ;fn gS rks O;oLFkk dk fooj.k bl izk:i esa izLrqr djsaA 

Execution of Policies 

5.2  Whether there is any provision to seek consultation/ participation of public or its 

Representatives for execution of policies? If there is, please provide details of such Policy 

in following format 

“kkldh; egkfo|ky;kas esa tuHkkxhnkjh lfefr;ksa dks fuEu fyf[kr fo"k;ksa esa izca/ku ds ,oa Hkkxhnkjh ds vf/kdkj 

fn, x, gSa& 
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Ø 

 

fo"k;@ÑR; dk uke 

 

D;k bl fo"k; 

esa turk dh 

Hkkxhnkjh 

vfuok;Z gS\ 

¼gk¡@ugha½ 

turk dh Hkkxhnkjh lqfuf”pr  

djus ds fy;s dh x;h O;oLFkk 

 

1 f”k{k.k dk;Z dh xq.koRrk ,oa leh{kk gk¡ tuHkkxhnkjh dh foLr`r :i js[kk 

vf/klwpuk 

Øekad ,Q&73&6& 

96&lh&3&36 fnukad 

30 flrEcj] 96 ds 

vuqlkj tks fd mPpf”k{kk foHkkx dh 

osclkbV www. 

highereducation.mp.gov.in/ 
ij miyC/k gSA 

dsoy mUgha enksa esa tuHkkxhnkjh vfuok;Z 

gS ftudk laca/k lfefr }kjk ladfyr 

jkf”k ls fd;k x;k gks A 

2 f”k{k.k “kqYd of̀)@iqujhf{kr djus ,oa 

mlls izkIr jkf”k ls fodkl dk;Z 

fd;k tkukA 

gk¡ 

3 LofoÙkh; vk/kkj ij O;k;lkf;d ,oa 

vU; ikB~;Øe izkjaHk djukA 

gk¡ 

4 LofoÙkh; vk/kkj ij izkjaHk fd, tkus 

okys ikB~;Øeksa dh f”k{k.k O;oLFkk gsrq 

ekuns; ds vk/kkj f”k{kdksa ,oa LVkQ 

dh O;oLFkk rFkk ekuns; fu/kkZj.kA 

gk¡ 

5 tuHkkxhnkjh lfefr ds [kkrs 

dk lapkyu A 

------ [kkrs dk lapkyu lnL; 

lfpo }kjk fd;k tkrk gS A 

6 tuHkkxhnkjh lfefr dk ctV 

ikfjr djuk A 

------ tuHkkxhnkjh foRr lfefr & izcU/k lfefr 

& lkekU; ifj"kn 
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v/;k; & 6 ¼eSU;qv~y&5½ 

yksd izkf/kdkjh ds ikl ;k muds fu;a=.k esa 

miyC/k nLrkostksa dk izoxkZsa ds vuqlkj fooj.k 

 

Chapter - 6 (Manual – 5) 

A Statement of the Categories of 

Documents that are Held by It or Under Its 

Control 
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6-1  yksd izkf/kdj.k ds ikl miyC/k “kkldh; nLrkostksa dh tkudkjh nsus gsrq fuEu izk:i dk iz;ksx djsaA 

lkFk gh ;g Hkh crk,a fd ;g nLrkost dgk¡ miyC/k jgrs gSa tSls fd lfpo Lrj ij] funs”kky; Lrj 

ij] vU; ¼Ñi;k ÞvU;Þ dk mi;ksx djus ds LFkku ij Lrj dk mYys[k djsa½ 

6.1.  Use the format given below to give the information about the official documents. Also 

mention the place where the documents are available for e.g. at secretariat level, 

directorate level, others (Please mention the level in place of writing "Others"). 

 

Ø 

 

nLrkost dk uke ,oa ,d 

iafä esa ifjp; 

nLrkost izkIr djus ds 

fy;s izfØ;k 

/kkjd@ 

fu;a=.kk/khu 

1 izos”k lwph  

 

izkpk;Z }kjk fu/kkZfjr 

izfØ;k vuqlkj ;k rks 

nLrkostksa dh Nk;kizfr 

miyC/k djkbZ tk,xh ;k 

mls egkfo|ky; dh 

osclkbV ij miyC/k 

djk;k tk,xkA 

izkpk;Z @ Nk=”kk[kk fyfid 

2 izos”k ds fu;e  

 

“kklu o fo”ofo|ky; }kjk 

tkjh fu;e 

izkpk;Z @ izos”k izHkkjh 

izk/;kid 

3 Lo”kklh ijh{kkvksa ds lapkyu ds fu;e  

 

egkfo|ky; dk;kZy; esa 

miyC/k gSA 

izkpk;Z @ ijh{kk fu;a=d 

 

4 tuHkkxhnkjh lfefr ds varxZr lkekU; 

ifj"kn dh cSBd ds fefuV~l  

egkfo|ky; dk;kZy; esa 

miyC/k gSA 

izkpk;Z @ lfpo 

5 Nk=of̀Ùk izkIr fo|kfFkZ;ksa dh lwph  egkfo|ky; dk;kZy; esa 

miyC/k gSA 

Nk= “kqYd fyfid 

6 tutkfr ds fo|kfFkZ;ksa ds fy, fu%”kqYd 

iqLrdsa ,oa LVs”kujh iznku djus dh 

;kstuk ds varxZr ykHkkfUorksa dh lwph  

egkfo|ky; dk;kZy; esa 

miyC/k gSA 

xzUFkiky 

 

7 tuHkkxhnkjh ;kstuk ds varxZr 

o"kZokj vk;&O;; C;kSjk  

egkfo|ky; dk;kZy; esa 

miyC/k gSA 

ys[kkiky 

 

8 LofoÙkh; ;kstuk ds varxZr 

o"kZokj vk;&O;; C;kSjk 

egkfo|ky; dk;kZy; esa 

miyC/k gSA 

ys[kkiky 

 

9 fo”ofo|ky; vuqnku vk;ksx ls izkIr 

jkf”k dk C;kSjk & LohÑr jkf”k]  foeqä 

jkf”k] mi;ksx dh xbZ jkf”k ,oa “ks"k jkf”k  

egkfo|ky; dk;kZy; esa 

miyC/k gSA 

;w-th-lh- la;kstd 

10 fjtoZ QaM@feJ dks"k esa 

miyC/k jkf”k ,oa blds O;; 

dk o"kZokj C;kSjk  

egkfo|ky; dk;kZy; esa 

miyC/k gSA 

ys[kkiky 

 

11 “kklu ls izkIr jkf”k dk 

enokj] o"kZokj vk;&O;; dk 

C;kSjk  

egkfo|ky; dk;kZy; esa 

miyC/k gSA 

ys[kkiky 

 

12 egkfo|ky; dh fofHkUu lfefr;ka vkSj 

muds vf/kdkj rFkk drZO;  

egkfo|ky; dk;kZy; esa 

miyC/k gSA 

izkpk;Z @jftLVªkj ds ikl 

lqjf{kr 

13 leLr vf/kdkfj;ksa@deZpkfj;ksa 

,oa f”k{kdksa dh lsok iqfLrdk,  

egkfo|ky; dk;kZy; esa 

miyC/k gSA 

jktif=r @ vjktif=r 

LFkkiuk 
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v/;k; & 7  ¼eSU;qv~y&6½ 

cksMZ] ifj"knksa] lfefr;ksa ,oa vU; fudk;ksa dk fooj.k 

 

 

 

Chapter – 7   (Manual – 6) 
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7-1  Ñi;k yksd izkf/kdj.k ls lc) cksMZ] ifj"knksa] lfefr;ksa ,oa vU; fudk;ksa dk laf{kIr fooj.k fuEu 

izk:i ds vk/kkj ij nsa -- 

7.1.  Please provide information on Boards, Councils, Committees and Other Bodies Related 

to the public authority in the following format: 

egkfo|ky; dh izca/ku O;oLFkk % egkfo|ky; dh izca/ku O;oLFkk f=Lrjh; gS “kkldh; ra= vkSj 

iz.kkyh ftlds rgr “kklu }kjk LFkkfir ekun.Mksa ds vuqlkj fofHkUu lfefr;ksa dk xBu fd;k tkrk gSA ;s 

lfefr;k¡ ,d o"kZ rd dk;Z djrh gSa vkSj vkxkeh “kS{kf.kd l= ls iqu% bu lfefr;ksa esa u;s lnL;ksa dk 

euksu;u fd;k tkr gSA ,slh lfefr dh lwph layXu gSA 

egkfo|ky;k Lo”kklh gksus ds dkj.k fo”ofo|ky; vuqnku vuqnku vk;ksx ds ekxZn”khZ fl)karksa vkSj 

vfHkHkkod fo”ofo|ky; ¼jkuh nqxkZorh fo”ofo|ky;] tcyiqj½ ds ifjfu;e&36 ds vuqlkj fofHkUu lfefr;ksa dk 

xBu fd;k tkrk gSA lHkh lfefr;ksa esa ckg~; fo"k; fo”ks"kK ,oa fo”ofo|ky; ds izfrfu/kh euksuhr jgrs gSaA 

lfefr;k¡ bl izdkj gSa& 

¼1½ v/;;u e.My % 

izR;sd fo"k; esa ,d v/;;u e.My cuk;k tkrk gSA ml fo"k; dk foHkkxk/;{k v/;;u e.My dk 

v/;{k gksrk gSA v/;;u e.My dh cSBd vko”;drkuqlkj cqykbZ tkrh gS ysfdu o"kZ esa de ls de ,d cSBd 

vfuok;Z :i ls gksrh gSA v/;;u e.My ds dk;Z fuEukuqlkj gS % 

1- fofHkUu ikB~;Øeksa ds fy, ikB~;p;kZ dk fu/kkZj.k tks jkT; o jk"Vªh; Lrj ij ekud fl)karksa ds 

vuq:i gks vkSj Nk= fgr esa mi;ksxh gksA 

2- v/;kiu vkSj ewY;kadu dh uokpkjh fof/k;k¡ izLrkfor djukA 

3- ijh{kdksa ds uke dk iSuy rS;kj djus ds fy, ,d mi lfefr dk xBu djukA 

4- dk;Zdkfj.kh lfefr }kjk funsZf”kr vU; vdknfed dk;Z djukA 

5- v/;;u eaMy dk dk;Zdky 2 o"kZ dk gksrk gSA 

v/;;u e.My }kjk rS;kj fd;s x;s lHkh izLrko vdknfed ifj"kn ds fopkjkFkZ j[ks tkrs gSa vkSj 

vdknfed ifj"kn bUgas ;k rks vuqeksfnr djrh gS ;k la”kks/ku ds fy, iqu% v/;;u e.My dks Hkst ldrh gSA 

 

¼2½ vdknfed ifj"kn % 

v/;;u e.My ls ojh;rk Øe ij vdknfed ifj"kn cukbZ tkrh gSA ;g ifj"kn vdknfed ekeyksa esa 

fu.kZ; ysus ds fy, vkSj vuqeksnu nsus ds fy, xfBr ,d ojh; bdkbZ gSA blds dk;Z fuEukuqlkj gS  

1- v/;;u e.My }kjk vuq”kaflr izLrkoksa dk ijh{k.k djuk vkSj viuh vuq”kalk ds lkFk bls 

dk;Zdkfj.kh dks HkstukA vdknfed ifj"kn ,sls fdlh Hkh izLrko ls vlgefr iznf”kZr dj ldrh gS 

vFkok izLrko dks okil v/;;u e.My Hkst ldrh gSA 

2- Nk=@Nk=kvksa ds izos”k ds fy, fu;e rS;kj djuk vkSj viuh vuq”kalk ds lkFk dk;Zdkfj.kh 

lfefr dks HkstukA 

3- [ksydwn] “kS{k.ksRrj xfrfof/k;ksa ds fy, mi fu;e cukukA 

4- dk;Zdkfj.kh lfefr dks laLFkk ds fy, u;s ikB~;Øeksa dh vuq”kalk djukA 

5- dk;Zdkfj.kh lfefr dks Nk=of̀Rr] iqjLdkj vkfn vuq”kaflr djuk vkSj ,sls iqjLdkj ds fy, fu;e 

rS;kj djukA 

6- egkfo|ky; dh fofHkUu vdknfed xfrfof/k;ksa tSls vuqla/kku] v/;kiu] foLrkj dk;ZØe vkfn dks 

lefUor djukA 

7- dk;Zdkfj.kh dks vdknfed eqn~nksa ij ijke”kZ nsukA 

8- dk;Zdkfj.kh }kjk funsZf”kr vU; dk;Z djukA 
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¼3½ tuHkkxhnkjh lfefr % 

Lo”kklh egkfo|ky;ksa esa fu.kZ; ysus ds fy, ;g loksZPp bdkbZ gSA bl lfefr dks fofHkUu vf/kdkj 

izkIr gSa vkSj lfefr }kjk fy;k x;k fu.kZ; vafre ,oa cU/kudkjh gksrk gSA lfefr rFkk mlds dk;Z fuEukuqlkj 

gS%& 

1- LFkkuh; vko”;drkvksa dks ns[krs gq, egkfo|ky; ds y{; vkSj fn”kk fu/kkZfjr djuk vkSj bls 

lrr :i ls v|ru djukA 

2- laLFkk ds fy, mikf/k@fMIyksek ikB~;Øeksa dks Lohd`fr nsukA 

3- u, “kqYd yxkuk vkSj foHkkxksa dh vuq”kalk ij vU; foRrh; O;oLFkk,a djukA 

4- LofoÙkh; fuf/k ,oa Lo”kklh en fuf/k ds izLrkoksa ij ppkZ ,oa vuqeksnu djukA 

5- laLFkk esa Nk=o`fRr] QSyksf”ki] ind iqjLdkj] izek.k i=] vkfn dh vdknfed ifj"kn dh vuq”kalk 

ij LFkkiuk djukA 

 

¼4½ vU; lfefr;ka % 

egkfo|ky; ds lqpk: lapkyu ,oa iz”kklfud lqfo/kk dh nf̀’V ls fofHkUu “kS{k.ksRrj xfrfof/k;ksa ds 

fu’iknu gsrq fofHkUu lfefr;ksa dk xBu fd;k tkrk gSA 

 

“kkldh; foKku egkfo|ky;] tcyiqj  

ipis<+h] lkmFk flfoy ykbUl] tcyiqj ¼e-iz-½ 482001  

e-iz- “kklu] mPp f”k{kk foHkkx }kjk ?kksf’kr foKku f”k{kk dk mRd̀’Vrk dsUnz] ;w-th-lh- }kjk ?kksf’kr mRd’̀Vrk{ke 

egkfo|ky;] ¼lhihbZ½ ;w-th-lh- }kjk fo”ks’k gsfjVst LVsVl izkIr] uSd }kjk iqu% izR;k;u esa ^^,^^ xzsM izkIr] ,oa Mh-,l-Vh- 

FIST xzkaV izkIr 

 Email: hegscjab@mp.gov.in   Website: www.sciencecollegejabalpur.org   

Phone-0761-2678737     Fax-0761-2621272 
 

Øekad% 637@LFkk-@2019                              tcyiqj] fnukad% 11&07&2019 

vkns”k 

egkfo|ky; ds lqpk: lapkyu ,oa iz”kklfud lqfo/kk dh n`f’V ls fofHkUu “kS{k.ksRrj xfrfof/k;ksa ds 

fu’iknu gsrq l= 2019&20 ds fy, fuEukuqlkj lfefr;ksa dk xBu fd;k tkrk gSA lfefr ds la;kstd ,oa 

lnL; vkilh leUo; ls lkSais x, nkf;Roksa dk fuoZgu egkfo|ky; ,oa fo|kFkhZfgr esa iww.kZ fu’Bk ds lkFk djsaxs 

rFkk leLr la;kstd@izHkkjh lfefr dh izfrekg de ls de ,d cSBd vk;ksftr dj cSBd ds ,tasMk 

fcanq@fu.kZ; IQAC dks miyC/k djk;saxsA leLr vf/kdkjh mUgsa lkSais x, dk;ksZa dk fu’iknu “kS{kf.kd dky[k.Mksa 

esa ugha djsaxsA fo”ks’k ifjfLFkfr esa gh izkpk;Z dh vuqefr ls “kS{kf.kd dky[k.Mksa esa “kS{k.ksRrj dk;Z fu’ikfnr 

fd;k tk;sxkA  

--------------------------- 

1- ¼d½ iz”kklfud ,oa dk;Z ifj"kn %&  

izkpk;Z@v/;{k                       lfpo f”k{kd ifj"kn  

Ikjh{kk fu;a=d                 iz”kklfud vf/kdkjh  

Lo”kklh izHkkjh                     ;wthlh ;kstuk izHkkjh   

izHkkjh lwpuk vf/kdkjh                            izHkkjh fof/k izdks"B 

Nk=kokl v/kh{kd ¼dU;k½                       Nk=kokl v/kh{kd ¼ckyd½ 

ØhM+k vf/kdkjh      xzaFkiky    

leLr foHkkxk/;{k  

¼[k½ izkr%dkyhu d{kkvksa dh ekWuhVfjax %&  MkW- ch- ,l- jkBkSj  

 

2- lac)rk] Lo”kklh ,oa fo}r ifj’kn~ lfefr %&  

MkW- vatfy cktis;h         la;kstd         MkW- “kf”k frokjh   lnL; 

MkW- lat; dDdM+           lnL;             MkW- lqeu izHkkdj  lnL;  
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3- vkbZ-D;w-,-lh- lfefr %&  

MkW- lat; frxukFk    la;kstd    MkW- T;ksfr JhokLro lnL; 

MkW- vkj- ds- JhokLro   lnL;    MkW- ,l- ,u- “kqDyk lnL; 

MkW- ,l- ds- nqcs  lnL;     

 

4- egkfo|ky; vfrfFk fo}ku O;oLFkk %&  

MkW- vkj-ih-,l- pansy  la;kstd   MkW- T;ksfr JhokLro  lnL;  

  

MkW- ,p- ,u- flag      lnL;   MkW- ,- ds- ckxjh  lnL; 

 

5- le; lkfj.kh] QuhZpj ,oa d{k O;oLFkk lfefr %&  

MkW- vatfy cktis;h  la;kstd   MkW- jfo dVkjs  lnL;  

MkW- ch- ,l- jkBkSj  lnL;                MkW- ,- ds- nysyk  lnL; 

 

6- tulquokbZ@tuf”kdk;r fuokj.k izdks’B %&  

MkW- eatqyk cktis;h    la;kstd    MkW- eerk JhokLro lnL;  

MkW- izrh{kk xkSj   lnL;    MkW- fufe”kk dkSj Hkkejk     lnL;  

 

7- lh-,e- gsYiykbZu izdks"B%&   

MkW- lat; voLFkh        la;kstd            MkW- ,l- ds- ik.Ms     lnL; 

 

8- vkbZ-Vh- izdks’B ,oa ck;kseSfVªd lfefr %&  

MkW- “kSysUnz JhokLro  la;kstd   MkW- ,l- ,u- “kqDyk  lnL; 

MkW- ,l- ds- nqcs            lnL; 

 

9- izos”k lfefr %&  

MkW- ih- ds- lsyV  la;kstd    MkW- Mh- ds- dks’Vk  lnL;  

MkW- ,l- ,u- “kqDyk  lnL;     MkW- ,- ds- ckxjh  lnL; 

 

10- ,UVh jSfxax lfefr %& 

MkW- jfo dVkjs  la;kstd           MkW- ,l- ds- cktis;h    lnL; 

MkW- vafdrk cksgjs  lnL;   MkW- ladYi tksxh  lnL;  

 

11- vuq”kklu lfefr %& 

MkW- iz”kkar lsyV  la;kstd           MkW- Hkkjrh ”kekZ     lnL; 

MkW- ih-vkj-,l- pkS/kjh   lnL;              MkW- jes”k “kqDyk   lnL; 

MkW- f”k[kk lDlsuk    lnL;       MkW- ,e- ds- fjNkfj;k  lnL; 

MkW- lat; voLFkh  lnL;     MkW- vkbZ- ih- dksjh  lnL; 

MkW- ,l- ds- flag        lnL;        MkW- ,e- ds- Hkkj}kt     lnL;  

 

12- f”k{kd vfHkHkkod ;kstuk@fo|kFkhZ mifLFkfr ladyu ,oa la/kkj.k lfefr %&  

MkW- vatfy cktis;h  la;kstd   MkW- ehuk [kUuk  lnL;  

MkW- izrh{kk xkSj  lnL;    MkW- lqeu izHkkdj  lnL; 

 

13- ,l-lh- ,l-Vh- fo|kFkhZ f”kdk;r fuokj.k ,oa dY;k.k izdks’B lfefr %& 

MkW- ,e- ,y- [kwcpankuh        la;kstd          MkW- js[kk vxzoky    lnL; 

MkW- ehuk{kh diwj       lnL;           MkW- o’kkZ vxykos  lnL;  

MkW- ,- ds- ckxjh  lnL;    MkW- ,y- ,l- dq”kjs+    lnL; 

14- efgyk mRihM+u fuokj.k ,oa Nk=k d{k izca/ku lfefr %&  

MkW- eatqyk cktis;h   la;kstd    MkW- e`nqyk flag  lnL;  

MkW- izrh{kk xkSj  lnL;    MkW- eksuk ejdke  lnL;  

15- ,u-lh-lh- izHkkjh %&  

MkW- th-vkj-ds- lkgw  ,u-lh-lh- ¼flXuy½  Nk= bdkbZ izHkkjh   

MkW- vHk; flag mbds       ,u-lh-lh- ¼flXuy½  Nk= bdkbZ izHkkjh 

MkW- lqeu izHkkdj    ,u-lh-lh-           Nk=k bdkbZ izHkkjh 
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16- ,u-,l-,l- izHkkjh %& 

MkW- Mh- ds- dks’Bk      ,u-,l-,l-&         Nk= bdkbZ izHkkjh 

MkW- jpuk lk¡pk  ,u-,l-,l-&         Nk=k bdkbZ izHkkjh 

 

17- jsM fjcu Dyc %& 

MkW- jpuk lk¡pk    la;kstd      MkW- e/kq nqcs Lo.kZdkj   lnL; 

 

18- Nk= la?k@ifj’kn~ xBu %& 

MkW- ,- ds- cktis;h   izHkkjh       MkW- iz”kkar lsyV    lnL; 

MkW- jkts”k frokjh     lnL;            MkW- ,e- ,y- [kwcpankuh  lnL;  

MkW- izrh{kk xkSj     lnL;           

 

19- Lusg lEesyu] ;qok mRlo ,oa lkaLd`frd xfrfof/k;kW lfefr %&  

MkW- ,- ds- cktis;h  la;kstd    MkW- t;k cktis;h   lnL;                      

MkW- ih-vkj-,l- pkS/kjh  lnL;    MkW- vkj- ds- JhokLro  lnL; 

MkW- ,l- ds- ukxs          lnL;    MkW- o’kkZ vxykos  lnL; 

MkW- izhfr Mksaxjs          lnL;    

 

20- foosdkuan dSfj;j ekxZn”kZu %&  

MkW- t;k cktis;h  la;kstd          MkW- euh’k “kekZ   lnL;   

Jh vkj-ih-,l- pansy  lnL;    MkW- jktJh diwj    lnL;   

MkW- vo/ks”k ckxjh   lnL;    MkW- m"kk eljke  lnL;   

 

21- IyslesUV izdks’V %&  

MkW- t;k cktis;h   la;kstd                 MkW- euh’k “kekZ   lnL;  

Jh vkj-ih-,l- pansy  lnL;    MkW- jktJh diwj    lnL;   

MkW- ,e- ,y- pkSgku     lnL;    MkW- Mh- ds- dks’Vk       lnL;    

 

22- ^iksLV eSfVªd^ ,l-lh-] ,l-Vh-] vks-ch-lh- Nk=òfRr %&  

MkW- jkgqy esgrk  la;kstd    MkW- vo/ks”k ckxjh     lnL; 

MkW- uhfyek iSdjk  lnL;    MkW- o"kkZ vxykos   lnL;  

MkW- vHk; flag mbds  lnL;    MkW- e/kq nqcs Lo.kZdkj lnL;  

MkW- fufe’kk dkSj Hkkejk       lnL;       

 

23- v”kkldh; egkfo|ky; Nk=o`fRr izdj.k ijh{k.k ,oa fjdkWMZ la/kkj.k &  

MkW- ,- ds- flag   la;kstd   MkW- Mh- ds- dks’Vk  lnL;           

MkW- ,e- ,y- [kwcpankuh       lnL;    MkW- vkj- ds- ik.Ms   lnL;  

 

24- xk¡o dh csVh@izfrHkk fdj.k@foØekfnR; ,oa eq[;ea=h tu dY;k.k ;kstuk@vYila[;d@vkokl 

lgk;rk@    

   ,dhd`r@es/kkoh@fodykax@chM+h Jfed@ih,p-Mh- fo|kFkhZ ;kstuk Nk=of̀Rr %& 

MkW- vkbZ- ih- dksjh  la;kstd  ¼vkokl lgk;rk½  

MkW- vkj- ds- ik.Ms;    lnL;    ¼eq[;ea=h tu dY;k.k ;kstuk] foØekfnR; ;kstuk½ 

MkW- v:.k dDdM+     lnL;    ¼es/kkoh Nk=½ 

MkW- ,e- ,y- pkSgku         lnL;    ¼izfrHkk fdj.k ,oa vYi la[;d] chM+h Jfed] ih,p-Mh-½ 

MkW- ladYi tksxh          lnL;    ¼xk¡o dh csVh] fodykax] ,dhd`r½ 

MkW- euh’k “kekZ            lsUVj lsDVj bUlik;j 

 

25-  ,l-lh-] ,l-Vh-] vks-ch-lh-] vYila[;d ¼detksj Nk=ksa½ gsrq dksfpax d{kk,W %&  

- izfr;ksxh ijh{kk,W  % MkW- Mh- ds- dks’Vk     la;kstd    MkW- ”khyk eSF;wl    lnL; 

- usV@LysV dksfpax  % MkW- lat; dDdM    la;kstd    MkW- lqtkrk dqekj    lnL; 

- jsesfM;y dksfpax    % MkW- ih-vkj-,l- pkS/kjh  la;kstd      MkW- jktJh diwj    lnL; 

26- O;fDrRo fodkl izdks"B %&  

MkW- iz”kkar lsyV  la;kstd          MkW- ladYi tksxh   lnL; 

MkW- m’kk eljke           lnL;            MkW- jpuk lk¡pk       lnL; 
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27- Lo.kZ ind vyadj.k lfefr %& 

MkW- f”k[kk lDlsuk            la;kstd          MkW- lat; dDdM+    lnL; 

MkW- jkts”k frokjh        lnL;           MkW- izrh{kk xkSj     lnL; 

 

28- egkfo|ky;hu U;wTk CkqysfVu lfefr %&  

MkW- lquhrk ”kekZ  la;kstd    MkW- lqtkrk dqekj   lnL; 

MkW- izhfr Mksaxjs        lnL; 

 

29- egkfo|ky;hu if=dk ¼T;ksfreZ;h½ %&  

izkpk;Z    laj{kd    MkW- jktsanz dqjfj;k  leUo;d 

MkW- ruqtk pkS/kjh   laiknd ¼fgUnh½  MkW- m’kk eljke  laiknd ¼vaxzsth½ 

 

30- egkfo|ky;hu fjlpZ tuZy (Sci-Fronts) %&  

MkW- lat; frxukFk   laiknd    MkW- “kf”k frokjh  lnL; 

MkW- ,l- ds- ik.Ms;       lnL;    MkW- ,l- ds- cktis;h  lnL; 

 

31- dsUnzh; iz;ksx”kkyk lfefr %&  

MkW- vatfy cktis;h   la;kstd    MkW- lquhrk “kekZ  lnL; 

MkW- jktsUnz dqjfj;k         lnL;    MkW- vkj- ds- JhokLro  lnL;  

 

32- egkfo|ky;hu fodkl] Hkou la/kkj.k ,oa Hkou fuekZ.k lfefr %&  

MkW- ih-vkj-,l- pkS/kjh  la;kstd   MkW- ,- ds- cktis;h  lnL;  

MkW- ih- Ogh- tSu         fo”ofo|ky; izfrfuf/k izks- jkts”k HkkfV;k     rduhdh fo”ks’kK 

 

33- lesfdr fodkl fuf/k izca/ku %&  

MkW- ,- ,y- egksfc;k] izkpk;Z insu v/;{k    MkW- ,l- ds- cktis;h  lfpo 

leLr foHkkxk/;{k   insu lnL;   dzhM+k vf/kdkjh    insu lnL;  

xzaFkiky     insu lnL;   ys[kkiky   insu lnL;  

v/;{k Nk= ifj"kn   insu lnL;   Lkfpo Nk= ifj"kn  insu lnL;  

fo|kFkhZ izfrfuf/k ¼ukekafdr½ lnL;  

 

34- Ø; ,oa viys[ku lfefr %&  

MkW- ds- ,l- nqcs         la;kstd    MkW- dkfrZd ?kks’k  lnL;  

MkW- ih-vkj-,l- pkS/kjh        lnL;    MkW- jkts”k frokjh   lnL;   

lacaf/kr foHkkxk/;{k@izHkkjh  lnL;  

 

35- oYMZ cSad izkstsDV fo’k;d lfefr %& 

MkW- vkj- ds- JhokLro      la;kstd           MkW- T;ksfr JhokLro  lnL; 

MkW- ,l- ds- nqcs       lnL;     MkW- vatfy cktis;h  lnL;      

MkW- ch- ,l- jkBkSj  lnL; 

 

36- fo”ofo|ky; vuqnku vk;ksx ¼;w-th-lh-½ ,oa usd lfefr %&  

MkW- vkj- ds- JhokLro  izHkkjh    MkW- T;ksfr JhokLro  lnL;  

MkW- ,l- ds- nqcs  lnL;   MkW- ,l- ,u- “kqDyk  lnL;   

 

37- egkfo|ky; ifjlj ikS/k laj{k.k lfefr %&  

MkW- “kf”k frokjh       la;kstd   MkW- vafdrk cksgjs  lnL; 

MkW- vHk; flag mbds     lnL;   MkW- “kkafryky Hkkjrh;     lnL; 

 

38-  okgu LVS.M lfefr %&  

MkW- v:.k dDdM+  la;kstd   MkW- jes”k “kqDyk  lnL;  

MkW- ,l- ds- flag   lnL;   MkW- ,- ds- flag  lnL; 

 

39- ØhM+k  ,oa ”kkjhfjd fodkl lfefr %&  

MkW- jes”k ”kqDyk  leUo;d   MkW- ,l- ds- nqcs  lnL; 
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MkW- v:.k dDdM+  lnL;                MkW- ,- ds- flag    lnL;  

MkW- lqeu izHkkdj   lnL;     fo|kFkhZ izfrfuf/k ¼ukekafdr½ lnL; 

40- egkfo|ky; Nk=@Nk=k gkWLVy %&  

Jh egsUnz dqekj Hkkj}kt  okMZu ¼Nk= gWkLVy½   

MkW- f”k[kk lDlsuk  okMZu ¼Nk=k gkWLVy½  

MkW- foHkk pkS/kjh          lgizHkkjh Nk=k gkWLVy ¼okMZu ds vodk”k@eq[;ky; ds ckgj jgus ij okMZu  

                                                dk dk;Z ns[ksaxs ,oa Nk=kokl ds dk;Zdzeksa esa lg;ksx-½ 

41- ijh{kk izdks’B %& 

MkW- dkfrZd ?kks’k       fu;a=d                 MkW- th-vkj-ds- lkgw     mifu;a=d 

MkW- foHkk pkS/kjh         lgk;d fu;a=d           MkW- ehuk{kh diwj   lgk;d fu;a=d   

MkW- ,l- ds- ukxs         lgk;d fu;a=d           MkW- “khyk eSF;wl      lgk;d fu;a=d  

42- Ik;kZoj.k ,oa LoPNrk lfefr %& 

MkW- ,e- ds- fjNkfj;k      la;kstd         MkW- e/kq nqcs Lo.kZdkj    lnL;   

MkW- ,l- ds- ukxs        lnL;              MkW- “kkafr yky Hkkjrh; lnL; 

43- lEifRr fo:i.k ,oa vfrdze.k lfefr %& 

MkW- f”k[kk lDlsuk          la;kstd        MkW- js[kk vxzoky  lnL; 

MkW- jktsUnz ik.Ms;          lnL;         Jh eqDrs”oj flag     lg;ksxh deZpkjh 

44- egkfo|ky; ,ye~ukb lfefr %& 

MkW- “kf”k frokjh  la;kstd     MkW- jfo dVkjs     lnL; 

MkW- t;k cktis;h        lnL;       MkW- v:.k dDdM+    lnL; 

MkW- Mh- ds- nsofy;k   lnL;  

45- xzaFkky;@okpuky; lfefr %& 

MkW- ehuk [kUuk             la;kstd        MkW- uhfyek iSdjk     lnL;  

MkW fufe’kk dkSj Hkkejk        lnL;       MkW- ,l- ds- flag      lnL; 

46- vk;dj fu/kkZj.k ,oa egkfo|ky;hu ys[kk ijh{k.k lfefr % & 

MkW- ,p- ,u- flag        la;kstd        MkW- th- vkj- ds- lkgw   lnL; 

MkW- ,e- ,y- pkSgku       lnL;            

Vhi% lfefr izR;sd ekg esa ,d ckj ys[kk ijh{k.k izfrosnu izkpk;Z dks izLrqr djsxhA 

47- ”kkldh; vkokl vkoaVu lfefr %&  

MkW- ,- ds- nysyk  la;kstd   MkW- Hkkjrh “kekZ   lnL;  

MkW- eksuk ejdke   lnL;    MkW- eerk JhokLro    lnL; 

48- lwpuk ds vf/kdkj vf/kfu;e %&  

MkW- ds- ,l- nqcs izHkkjh yksd lwpuk vf/kdkjh  MkW- ,p- ,u- flag   lgizHkkjh 

49- egkfo|ky; osclkbV fuxjkuh ,oa v|ru lfefr %&  

MkW- ,l- ds- nqcs  la;kstd   MkW- “kSysUnz JhokLro  lnL;  

50- izpkj izlkj lfefr %&  

MkW- euh"k ”kekZ    la;kstd    MkW- jes”k “kqDyk  lnL;  

51- fof/k izdks"B %&  

MkW- y[ku flag dq”kjs  la;kstd          MkW-  vHk; flag mbds   lnL; 

52- tuHkkxhnkjh %&  

MkW- lat; dDdM+  la;kstd   MkW- jpuk lkWpk   lnL; 

53- dsUnzh; Hk.Mkj %&  

MkW- Mh- ds- nsofy;k  la;kstd    Jh eqDrs”oj flag  lg;ksxh deZpkjh  

54- dsUVhu lfefr %&  

MkW- “kSysUnz JhokLro   la;kstd   MkW- jkgqy esgrk   lnL;  

55- egkfo|ky; okgu izHkkjh %&    MkW- ,p-,u- flag  

 

56- :lk ,oa ,-vkbZ-,l-,p-bZ- fjiksfVZax uksMy vf/kdkjh %&  MkW- ch- ,l- jkBkSj     

 

mijksDr leLr lfefr;ksa ds la;kstd@izHkkjh lnL; izkpk;Z dh vksj ls egkfo|ky; ,oa fo|kfFkZ;ksa ds mUu;u gsrq 

lefUor :Ik ls dk;Z djsaxsA  

           ¼MkW- ,- ,y- egksfc;k½  

          izkpk;Z 
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8-1  Ñi;k yksd izkf/kdj.k esa dk;Zjr yksd lwpuk vf/kdkfj;ksa] lgk;d yksd lwpuk vf/kdkfj;ksa rFkk 

foHkkxh; vihysV vFkksfjVh ds laca/k esa fuEu izk:i esa lwpuk izLrqr djsa Ñi;k yksd izkf/kdj.k esa 

dk;Zjr yksd lwpuk vf/kdkfj;ksa] lgk;d yksd lwpuk vf/kdkfj;ksa rFkk foHkkxh; vihysV vFkksfjVh ds 

laca/k esa fuEu izk:i esa lwpuk izLrqr djsaA  

8.1.  Please provide contact information about the Public Information Officers, Assistant 

Public Information Officers and Departmetnal Apellate Authority of the Public authority 

in the following format 

yksd izkf/kdj.k dk uke %   'kkldh; vkn”kZ foKku egkfo|ky;] tcyiqj  

Name of the Public authority:  Government Science College, Jabalpur 

lgk;d yksd lwpuk vf/kdkjh% 

 

Ø uke inuke nwjHkk"k QSDl bZ&esy irk 

   dk;kZy; vkokl    

1 MkW- ds- ,l- nqcs izHkkjh 

izk/;kid 

0761- 

2678737 

 

 

 

 

0761- 

2621272 

 

hegscjab@ 

mp.gov.in 

“kkldh; 

foKku 

egkfo|ky;] 

tcyiqj 

 

yksd lwpuk vf/kdkjh% 

 

Ø uke inuke nwjHkk"k QSDl bZ&esy irk 

   dk;kZy; vkokl    

1 MkW- ,- ,y- 

egksfc;k 

izkpk;Z 

 

0761 - 

2678737 

 

 0761 - 

2621272 

 

hegscjab@ 

mp.gov.in 

“kkldh; 

foKku 

egkfo|ky;] 

tcyiqj 

 

foHkkxh; vihyh; vf/kdkjh %& 

 

Ø uke inuke nwjHkk"k QSDl bZ&esy irk 

   dk;kZy; vkokl    

1 MkW- vkj- lsE;qvy  

 

izkpk;Z 

 

0761 - 

2678195 

 

 

 

 

0761 - 

2678195 

 

hegmaccjab@ 

mp.gov.in 

“kkldh; 

egkdks”ky 

dyk ,oa 

okf.kT; 

Lo”kklh 

egkfo|ky;] 

tcyiqj 
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9-1 fdlh Hkh fo"k; ij fu.kZ; ysus ds fy;s yksd izkf/kdj.k esa D;k izfØ;k viuk;h tkrh gS\ ¼lfpoky; 

eSU;qv~y vkSj fcthusl eSU;qv~y ds fu;eksa] vkfn fu;eksa dk mi;ksx fd;k tk ldrk gSA½ 

9.1  What is the procedure followed to takeA decision for various matters? (A reference to 

ecretariat Manual and Rule of Business Manual, and other rules/ regulations etc can be 

made) 

egkfo|ky; esa fofHkUu fo"k;ksa ij i`Fkd&ìFkd fu.kZ; fy;k tkrk gS vkSj fu.kZ; ysus dh izfØ;k fu/kkZfjr gSA 

I.  vdknfed eqÌksa ij fu.kZ; % 

1- u;s vdknfed dk;ZØe izkjEHk djus dk fu.kZ; 

2- ikB~;Øe dh lajpuk 

3- ijh{kdksa ds iSuy rS;kj djuk 

4- vkarfjd ewY;kadu i)fr dk fu/kkZj.kA 

mDr lHkh fu.kZ; vdknfed izòfRr ds gSa vkSj fu.kZ; ysus dk vf/kdkj v/;;u e.My] vdknfed 

ifj"kn vkSj dk;Zdkfj.kh lfefr@tuHkkxhnkjh dks gSA izfØ;k js[kkfp= esa n”kkZbZ xbZ gS A 

II. ijh{kk laca/kh leLr fu.kZ; % Lo”kklh ijh{kk izdks"B }kjk ijh{kk laca/kh fuEu fu.kZ; fy;s tkrs gSa % 

1- ijh{kk lkexzh ;Fkk mÙkj iqfLrdk,a] oLrqfu"B mÙkji.khZ dk fuekZ.k 

2- ijh{kk dh frfFk;ksa dk fu/kkZj.k 

3- ijh{kk dh le; lkj.kh 

4- ijh{kk dh O;oLFkk] iz”u i=ksa dk Lo:i] ewY;kadu O;oLFkk dk <kapk 

5- iz”u i=ksa dk eqnz.k] mRrj iqfLrdkvksa dk ewY;kadu 

6- vkarfjd ewY;kadu O;oLFkk 

7- iwjd ijh{kk dk vk;kstu 

8- ijh{kk esa uokpkjA 

Lo”kklh ijh{kk izdks"B ds eq[; fu;a=d egkfo|ky; ds izkpk;Z gksrs gSa] blds vykok ,d fu;a=d vkSj ,d 

lgk;d fu;a=d fu;qDr fd;s tkrs gSaA 

III.  iz”kkldh; fu.kZ; % 

tuHkkxhnkjh lfefr ls lacaf/kr iz”kkldh; fu.kZ; tuHkkxhnkjh lfefr dh lkekU; lHkk esa vkSj Lo”kklh 

ra= ls lacaf/kr iz”kkldh; fu.kZ; dk;Zdkfj.kh esa fy;s tkrs gSaA ,sls fu.kZ; ysus ds fy, ;s lfefr;k¡ oS/kkfud :i 

ls vf/kd̀r gSa A 

IV.  vU; iz”kklfud fu.kZ; % 

“kkldh; egkfo|ky; gksus ds dkj.k ,sls lHkh iz”kkldh; fu.kZ; “kklu }kjk LFkkfir O;oLFkkvksa ds 

rgr izkpk;Z vkSj muds dk;kZy; }kjk fy;s tkrs gS blesa “kkldh; fu;eksa dk iwjh rjg ls ikyu fd;k tkrk 

gSA 

fuEufyf[kr fcUnqvksa ij izfØ;k dk mYys[k djas& 

¼1½  izos”k izfØ;k ,oa izos”k ij fu.kZ; ysus ds vf/kdkj 

1- izos”k izfØ;k fuEu pj.kksa esa lEiUu gksrh gSaA 

2- jkT; “kklu ds Lrj ij izos”k fu;eksa dk fodkl 

3- fo”ofo|ky; ds ek/;e ls izos”k fu;e egkfo|ky; dks miyC/k gksxk 

4- egkfo|ky; }kjk izos”k dh lwpuk dk izdk”ku 



 Government of       Department of           Govt. Science College 

Madhya Pradesh    Higher Education    Jabalpur 

RTI Act 2005- Proactive Disclosure Page 40 of 70 

5- foojf.kdk (Prospectus) dk izdk”ku vkSj fofHkUu ikB~;Øeksa@fo"k;®a esa miyC/k LFkkuksa dh 

vf/klwpuk tkjh djuk 

6- izos”k vkosnu i= vkeaf=r djuk 

7- d{kkokj izos”k lfefr dk xBu djuk 

8- vkosfnr Nk=@Nk=kvkas dks xq.kkuqØe] vkj{k.k vkSj vf/kHkkj dk ykHk nsrs gq, izos”k lwph tkjh 

djuk  

9- izos”k izkIr Nk=@Nk=kvksa ls “kqYd ysuk vkSj muds izos”k dh izfØ;k dks iw.kZ djukA 

¼2½  Nk=la?k pquko izfØ;k ,oa fu.kZ; ysus ds vf/kdkj 

 “kklu ls izkIr funsZ”kkuqlkj Nk=la?k pquko izfØ;k laiUu dh tkrh gSA 

¼3½  ijh{kk lapkyu izfØ;k fu.kZ; ysus ds vf/kdkj 

egkfo|ky; Lo”kklh gksus ds dkj.k ijh{kk lapkyu ds leLr vf/kdkj vkSj fu.kZ; Lo”kklh ijh{kk 

izdks"B }kjk fy;s tkrs gSA izkpk;Z eq[; fu;a=d vkSj izkpk;Z }kjk euksuhr ,d ofj"B f”k{kd fu;a=d ds :i esa 

dk;Z djrs gSa blds vykok ,d lgk;d fu;a=d vkSj vU; veyk bl izdks"B dk dk;Z djrs gSaA leLr fu.kZ; 

vdknfed ifj"kn vkSj dk;Zdkfj.kh lfefr }kjk ikfjr fd;s tkrs gSa vkSj iw.kZ :i ls oS/kkfud gksrs gSaA 

¼4½  okf"kZdksRlo lapkyu izfØ;k ,oa fu.kZ; ysus ds vf/kdkj 

egkfo|ky; okf"kZdksRlo Nk= ifj"kn ijke”kZnkrk }kjk fu/kkZfjr fd;k tkrk gSA lfEefyr fuf/k lfefr 

miyC/k ctV ds vk/kkj ij okf"kZdksRlo ls lacaf/kr fu.kZ; ysrh gSA blesa f”k{kd vkSj Nk= nksuksa gh lnL; ds 

:i esa euksuhr gksrs gSa A 

¼5½  “kklu] ;wthlh] tuHkkxhnkjh ,oa vU; L=ksarksa ls izkIr vuqnku dk O;; djus dh izfØ;k ,oa fu.kZ; ysus 

ds vf/kdkjA 

“kklu }kjk izkIr vuqnku dk O;; “kkldh; fu;eksa ds rgr vkSj mUgha enksa esa fd;k tkrk gS ftlds 

fy, izkIr gqvk gSA fo”ofo|ky; vuqnku vk;ksx dh fofHkUu ;kstukvksa ds rgr egkfo|ky; }kjk vius vkosnu 

fn;s tkrs gSa vkSj Lohd`r gksus ij Lohd`fr i= esa fn;s x;s fn”kk funsZ”kksa ds vuqlkj fu/kkZfjr en esa O;; fd;k 

tkrk gSA jkf”k O;; djus ds ckn bldk mi;ksfxrk izek.k i= fo”ofo|ky; vuqnku vk;ksx dks Hkstk tkrk gSA 

tuHkkxhnkjh lfefr ls izkIr jkf”k dk O;; tuHkkxhnkjh lfefr dh foRr lfefr] izca/k lfefr vkSj 

lkekU; ifj"kn }kjk vuqeksfnr enksa esa fd;k tkrk gSA blds fy;s ,d ctV cuk;k tkrk gS] ctV foRr lfefr 

}kjk ikfjr gksrk gS vkSj bls izca/k lfefr viuh vuq”kalk ds lkFk lkekU; ifj"kn dks Hkstk tkrk gSA lkekU; 

ifj"kn~ ctV dks ikfjr djrh gS vkSj ikfjr ctV ij enokj O;; djus ds fy, izkpk;Z dks lfefr }kjk vf/kd`r 

fd;k tkrk gSA fof”k"V enksa esa tuHkkxhnkjh lfefr ds v/;{k dh lgefr yh tkrh gSA 

 

9-2  fdlh fo”ks"k fo"k; ij fu.kZ; ysus ds fy;s fu/kkZfjr fu;e ,oa izfØ;k D;k gSa vFkok fu.kZ; ysus ds fy;s 

fdl&fdl Lrjksa ij fopkj fd;k tkrk gS\ 

9.2  What are the documented procedures/laid down procedures / Defined Criteria / Rules to 

arrive at a particular decision for important matters? What are different levels through 

which a decision process moves? 

dafMdk 9-1 ds vuqlkj fu.kZ; ysus ds fy, fu;ekuqlkj izfØ;k viukbZ tkrh gS fu.kZ; ysus ds fy, 

fuEukuqlkj Lrj fu/kkZfjr gSa& 

 fofHkUu oS/kkfud lfefr;ksa ds ek/;e ls fu.kZ; fy;s tkrs gSaA 

 dafMdk 9-1 esa tks izfØ;k of.kZr dh xbZ gS mls fdu&fdu Lrjksa ij izfØ;k ds nkSjku Hkstk tkrk gS 

vFkkZr izfØ;k dh pSuy dk fooj.kA fu.kkZ;d Lrjksa ij ojh;rk Øe esa Hkstk tkrk gSA 

 mDr of.kZr fo"k;ksa ds vykok egkfo|ky; esa vU; fo"k;ksa ij fu.kZ; ysus ds fy, ,d fu;kstu vkSj 

vuqoh{k.k lfefr cukbZ tkrh gSA ;g lfefr egkfo|ky; dh fofHkUu vko”;drkvksa dk vkadyu djrh 
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gS vkSj mlds vk/kkj ij viuh vuq”kalk izkpk;Z dks nsrh gSA izkpk;Z bl vuq”kalk ij miyC/k ctV 

lhek esa vko”;d fu.kZ; ysrh gSA blesa fofHkUu izdkj dh v/kkslajpukvksa dk fuekZ.k] fofHkUu fo"k;ksa dh 

rduhfd vko”;drkvksa dh iwfrZ vkSj fof”k"V O;oLFkkvksa dks LFkkfir djus laca/kh fu.kZ; lfEefyr gSA 

LVkQ dkmafly@fofHkUu oS/kkfud lfefr;ksa ds ijke”kZ ij izkpk;Z fu.kZ; ysrs gSaA 

9-3  fy;s x;s fu.kZ; dks turk rd igaqpkus ds fy;s D;k O;oLFkk gS\ 

9.3  What are the arrangements to communicate the descision to the public? 

 egkfo|ky; dh okf"kZd foojf.kdk ds ek/;e ls 

 egkfo|ky; dh osclkbZV ds ek/;e ls 

 egkfo|ky; dk;kZy; esa miyC/k vfHkys[kksa ds ek/;e ls 

 Nk=@Nk=kvksa vkSj f”k{kdksa ds ek/;e lsA 

 

9-4  fofHkUu Lrj ij fdu vf/kdkfj;ksa dh laLrqfr] fu.kZ; ysus ds fy;s izkIr dh tkrh gS \ 

9.4  Who are the officers at various levels whose opinions are sought for the process of 

decisionmaking? 

egkfo|ky; lapkyu dh fdu&fdu izfØ;kvksa esa mPp Lrj ds vf/kdkfj;kas dh vuqefr vFkok vuq”kalk dh 

vko”;drk gksrh gS & 

Ø 

 

fo"k;@izfØ;k ftueas mPp vf/kdkfj;ksa 

dh vuqefr dh vko”;drk gksrh gS] 

mPp vf/kdkjh dk 

inuke 

1 tuHkkxhnkjh lfefr ds v/;{k dk euksu;uA mPp f”k{kk foHkkx 

2 
izkpk;Z dks iznRr ifjlhek ls vf/kd ds Ø; djus dh 

vuqefr 
vk;qDr] mPp f”k{kk 

3 
u;s ikB~;Øe izkjEHk djus dh vuqefr 

 

vk;qDr] mPp f”k{kk foHkkx ,oa 

dqyifr fo”ofo|ky; 

4 jkT; ls ckgj “kS{kf.kd Hkze.k ys tkus dh vuqefr  vk;qDr] mPp f”k{kk foHkkx 

5 Vhpj QSyksf”ki ij dh xbZ oSdfYid fu;qfDr dh iqf"V izeq[k lfpo] mPp f”k{kk foHkkx 

6 Lo”kklh egkfo|ky; dh dk;Zdkfj.kh lfefr esa euksu;u izeq[k lfpo] mPp f”k{kk foHkkx 

 

9-5  vafre fu.kZ; ysus ds fy;s izkf/kdkfjr vf/kdkjhA 

9.5  Who is the final authority that wets the decision? 

izfØ;kokj vafre fu.kZ; ysus ds fy, vf/kdkjh dk uke fn;k tk,A lHkh fo"k;ksa esa vafre fu.kZ; ysus ds 

fy, izeq[k lfpo] mPp f”k{kk vkSj vk;qDr] mPp f”k{kk vf/kd̀r gSa A 

 

9-6  eq[; fo"k; ftl ij yksd izkf/kdj.k }kjk fu.kZ; fy;k tkrk gS mldk 

fooj.k fuEu izk:i esa vyx ls izLrqr djasA 

 

9.6  Please provide information separately in the following format for the important matters 

on which the decision is taken by the public authority. 
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Ø 

 

fo"k; 

ftlds laca/k esa 

fu.kZ; fy;k 

tkuk gS 

fn”kk&funZs”k 

¼;fn gks rks½ 

 

fu.kZ; ysus dh 

izfØ;k 

 

fu.kZ; ysus esa 

“kkfey 

vf/kdkfj;ksa dh 

lEidZ lwpuk 

fu.kZ; ds fo:) 

dgk¡ vkSj dSls 

vihy djsa 

 

1 izos”k laca/kh dk;Z 

 

“kklu @ 

fo”ofo|ky; 

}kjk tkjh vkns”k 

 

fn”kk funsZ”k esa 

fn;s x;s vk/kkj 

ij 

 

izos”k lfefr 

xfBr dh tkrh 

gSA 

 

fu.kZ; ds fo:) 

izkpk;Z ds ikl 

vihy dh tk 

ldrh gS 

2 Nk=la?k pquko 

laca/kh dk;Z 

 

“kklu }kjk 

fu/kkZfjr fu;eksa 

ds rgr 

izkpk;Z] vkSj 

lacaf/kr vf/kdkjh 

izkpk;Z] vkSj 

Nk=la?k lacaf/kr 

vf/kdkjh 

izkpk;Z vFkok 

vk;qDr mPp 

f”k{kk ds ikl 

3 Lo”kklh ijh{kk, 

 

Lo”kklh ijh{kk 

lapkyu fu;e 

 

Lo”kklh ijh{kk 

izdks"V }kjk 

fu.kZ; fy;s 

tkrs gSa 

fu;a=d vkSj 

mudk ny 

 

izkpk;Z ls 

vihy dh tk 

ldrh gS A 

 

4 fo”ofo|ky;hu 

ijh{kk,a 

 

fo”ofo|ky; 

v/;kns”k&5 

vkSj 6 ds rgr 

 

fo”ofo|ky; 

}kjk fu/kkZfjr 

fu.kZ; ysus dh 

izfØ;k ds rgr 

ijh{kk lapkyu 

ls tqM+s gq, 

f”k{kd 

 

dqylfpo 

 

5 okf"kZdksRlo ,oa 

;qok mRlo 

 

“kklu }kjk 

fu/kkZfjr fu;eksa 

ds rgr 

izkpk;Z] vkSj 

lacaf/kr vf/kdkjh 

 

izkpk;Z] vkSj 

Nk=la?k lfefr 

izkpk;Z vFkok 

vk;qDr mPp 

f”k{kk ds ikl 

6 LofoÙkh; vk/kkj 

ij u, 

fo"k;@u, 

ikB~;Øe 

v/;;u e.My 

}kjk fu/kkZfjr 

fd;s ikB~;Øe 

ds vk/kkj ij 

“kklu dh 

vuqefr vkSj 

fo”ofo|ky; ls 

lEc)rk 

izkpk;Z] vkSj 

lacaf/kr fo"k; 

ds izk/;kidksa ls 

 

izkpk;Z] lacaf/kr 

fo”ofo|ky; 

vFkok vk;qDr 

mPp f”k{kk 

7 fo”ofo|ky; 

vuqnku vk;ksx 

ls izkIr jkf”k 

dk O;; 

fo”ofo|ky; 

vuqnku dh 

ekxZnf”kZdk ds 

vuqlkj 

egkfo|ky; ds 

izkpk;Z ,oa 

;w-th-lh- izHkkjh 

izkpk;Z] eq[; 

fyfid ,oa 

ys[kkiky 

;w-th-lh e/; 

{ks=h; dk;kZy;] 

Hkksiky 

8 “kklu ls izkIr 

jkf”k dk O;; 

 

“kklu }kjk 

fu/kkZfjr 

ekin.Mksa ds 

vk/kkj ij 

izkpk;Z vFkok 

jftLVªkj 

 

izkpk;Z] eq[; 

fyfid ,oa 

ys[kkiky 

 

vk;qDr] mPp 

f”k{kk 

 

9 tuHkkxhnkjh esa 

miyC/k jkf”k 

dk O;; 

 

tuHkkxhnkjh 

lfefr ds “kklu 

}kjk fu/kkZfjr 

ekin.Mksa ds 

vuqlkj 

v/;{k ,oa 

lnL; lfpo 

 

tuHkkxhnkjh 

lfefr ds 

lEekuuh; 

inkf/kdkjh 

 

v/;{k 

tuHkkxhnkjh 

lfefr] izkpk;Z 

vFkok izeq[k 

lfpo] mPpf”k{kk 
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vf/kdkfj;kas vkSj deZpkfj;ksa dh funZsf”kdk 
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10-1  Ñi;k tkudkjh egkfo|ky;okj fuEu izk:i esa nsa& 

10.1  Please provide the college information in following format- 

S. 

N. 
Name Designation Subject 

Contact 

Number 
email  ID 

1 Dr. Anandilal Mahobia Principal Principal 9425383562 dranandilal.mahobia@mp.gov.in 

2 Dr. Abhay Singh Uike 
Assistant 

Professor 
Botany 9424624545 drabhaysingh.uike@mp.gov.in 

3 Dr. Ishwari Prasad Kori 
Associate 

Professor 
Botany 9826259546 drishwariprasad.kori@mp.gov.in 

4 Dr. Kartik Ghosh Professor Botany 9926609166 drkartik.ghosh@mp.gov.in 

5 Dr. Neelima Raipuria Professor Botany 9425860806 drneelima.raipuria@mp.gov.in 

6 Dr. Preeti Bala Dongre 
Assistant 

Professor 
Botany 9752414510 drpreetibala.dongre@mp.gov.in 

7 Dr. Shashi Tiwari Professor Botany 9425384745 drshashi.tiwari@mp.gov.in 

8 Dr. Ajeet Kumar Singh 
Associate 

Professor 
Chemistry 9893688154 drajeetkumar.singh@mp.gov.in 

9 Dr. Anil Kumar Bajpai 
Associate 

Professor 
Chemistry 9425325699 dranilkumar.bajpai@mp.gov.in 

10 Dr. Anjali Bajpai Professor Chemistry 7898173205 dranjali.bajpai@mp.gov.in 

11 Dr. Arun Kakkar 
Associate 

Professor 
Chemistry 9424927363 drarun.kakkar@mp.gov.in 

12 Dr. Devendra Kumar Kosta 
Assistant 

Professor 
Chemistry 9977149150 drdevendrak.kosta@mp.gov.in 

13 Dr. Jaya Bajpai Professor Chemistry 9425151502 drjaya.bajpai@mp.gov.in 

14 Dr. Jyoti Shrivastava Professor Chemistry 9424307373 drjyoti.shrivastava@mp.gov.in 

15 Dr. Krishna Swaroop Dubey Professor Chemistry 9424977080 drkrishnas.dubey@mp.gov.in 

16 Dr. Madhu Dubey Swarnkar 
Assistant 

Professor 
Chemistry 9826160167 drmadhud.swarnkar@mp.gov.in 

17 Dr. Mamta Shrivastava Professor Chemistry 9425163232 shrivastava.drmamta@mp.gov.in 

18 Dr. Manish Sharma 
Professor 

[Dir] 
Chemistry 9826503184 he.drmanishsharma@mp.gov.in 

19 Dr. Manjula Bajpai Professor Chemistry 9425483841 drmanjula.bajpai@mp.gov.in 

20 
Dr. Manohar Lal 

Khubchandani 
Professor Chemistry 9826666084 drml.khoobchandani@mp.gov.in 

21 Dr. Mona Markam 
Assistant 

Professor 
Chemistry 9425473473 drmona.markam@mp.gov.in 

22 Dr. Nimisha Kaur Bhamra 
Assistant 

Professor 
Chemistry 9691657867 drnimishakaur.bhamra@mp.gov.in 

23 Dr. Pavan Shanker Tiwari 
Associate 

Professor 
Chemistry 9926186489 drpawans.tiwari@mp.gov.in 

24 Dr. Pratiksha Gaur (Shukla) Professor Chemistry 9301121031 he.drpratikshashukla@mp.gov.in 

25 Dr. Rachna Sancha (Daniel) 
Assistant 

Professor 
Chemistry 9770006695 he.drrachnadaniel@mp.gov.in 

26 Dr. Satyendra Nath Shukla Professor Chemistry 9424657148 drsatyendra.shukla@mp.gov.in 
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27 Dr. Sheela Mathews 
Assistant 

Professor 
Chemistry 9424321276 drsheela.mathews@mp.gov.in 

28 Dr. Smt. Shikha Saxena Professor Chemistry 9425325697 drshikha.saxena@mp.gov.in 

29 Dr. Suman Prabhakar 
Assistant 

Professor 
Chemistry 9425473473 drsuman.prabhakar@mp.gov.in 

30 Dr. Sunil Kumar Bajpayee Professor Chemistry 9993220651 drsunilk.bajpayee@mp.gov.in 

31 Dr. Sushil Kumar Singh 
Associate 

Professor 
Chemistry 9406859213 drsushilkumar.singh@mp.gov.in 

32 Shri Madhur Tiwari 
Assistant 

Professor 
English 9826432944 madhur.tiwari@mp.gov.in 

33 Dr. Rajshree Roselean Kapoor 
Assistant 

Professor 
English 9926687820 drrajshreer.kapoor@mp.gov.in 

34 Dr. Sankalp Jogi 
Assistant 

Professor 
English 8871555551 drsankalp.jogi@mp.gov.in 

35 Dr. Sujata Kumar 
Associate 

Professor 
English 9893979580 drsujata.kumar@mp.gov.in 

36 Dr. Usha Masram 
Assistant 

Professor 
English 9926266147 drusha.masram@mp.gov.in 

37 Dr. Ratna Kumar Shrivastava Professor 
Env. 

Science 
9425389189 drratna.kshrivastava@mp.gov.in 

38 Dr. Bharat Singh Rathore Professor Geology 9424604250 drbharats.rathore@mp.gov.in 

39 Dr. Devendra Kumar Deolia Professor Geology 9425387473 devendra.kdeolia@mp.gov.in 

40 Dr. Meenakshi Martin Kapoor 
Associate 

Professor 
Geology 9407337198 drmeenakshim.kapoor@mp.gov.in 

41 Dr. Sanjay Tignath Professor Geology 9425163066 drsanjay.tignath@mp.gov.in 

42 Dr. Shantilal Bhartia 
Assistant 

Professor 
Geology 9425470002 drshantilal.bhartia@mp.gov.in 

43 Dr. Sunil Kumar Nage 
Assistant 

Professor 
Geology 9329764288 drsunilkumar.nage@mp.gov.in 

44 Dr. Mridula Singh Professor Hindi 7566232064 drmridula.singh@mp.gov.in 

45 Dr. Tanuja Choudhary Professor Hindi 9425387990 drtanuja.choudhary@mp.gov.in 

46 Dr. Vibha Mishra Professor Hindi 8085407565 drvibha.mishra@mp.gov.in 

47 Dr. Anil Kumar Dalela Professor Mathematics 9424307957 dranilkumar.dalela@mp.gov.in 

48 Dr. Giriraj Kishore Sahu 
Associate 

Professor 
Mathematics 9893082604 drgirirajk.sahu@mp.gov.in 

49 Shri  Hriday Narayan Singh 
Assistant 

Professor 
Mathematics 9993217022 hridayanarayan.singh@mp.gov.in 

50 Dr. Meena Khanna Professor Mathematics 9424767976 drmeena.khanna@mp.gov.in 

51 Dr. Pushpraj Singh Choudhary 
Associate 

Professor 
Mathematics 9425151073 drps.choudhary@mp.gov.in 

52 Shri R P S Chandel 
Assistant 

Professor 
Mathematics 8989890750 he.rpschandel@mp.gov.in 

53 Dr. Rajendra Pandey Professor Mathematics 9826618202 drrajendra.pandey@mp.gov.in 

54 Dr. Rajesh Kumar Tiwari 
Associate 

Professor 
Mathematics 9425862699 drrajeshkumar.tiwari@mp.gov.in 

55 Dr. Bharati Sharma 
Professor 

[Dir] 

Military 

Science 
9300317471 drbharati.sharma@mp.gov.in 
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56 Dr. Lakhan Singh Kushre 
Assistant 

Professor 

Military 

Science 
9098474608 drlakhansingh.kushre@mp.gov.in 

57 Dr. Avadhesh Kumar Bagri 
Assistant 

Professor 
Physics 9425868311 dravdheshk.bagri@mp.gov.in 

58 
Dr. Mahendra Kumar 

Bhardwaj 

Assistant 

Professor 
Physics 9926408897 drmahendrak.bhardwaj@mp.gov.in 

59 
Dr. Mahendra Kumar 

Richharia 
Professor Physics 9425163418 drmk.richharia@mp.gov.in 

60 Dr. Mansukh Lal Chauhan 
Associate 

Professor 
Physics 9424321073 drmansukhlal.chauhan@mp.gov.in 

61 Dr. Prashant Kumar Selot Professor Physics 9424913194 drprashant.kselot@mp.gov.in 

62 Dr. Rahul Mehta Professor Physics 9893407117 drrahul.mehta@mp.gov.in 

63 Dr. Rajendra Kumar Kuraria Professor Physics 9425363308 drrajendrak.kuraria@mp.gov.in 

64 Dr. Ravi Katare Professor Physics 9425153690 drravi.katare@mp.gov.in 

65 Dr. Rekha Agrawal 
Professor 

[Dir] 
Physics 9826289019 drrekha.agrawal@mp.gov.in 

66 Dr. Sanjay Kakkar Professor Physics 9827358560 drsanjay.kakkar@mp.gov.in 

67 Dr. Sanjay Kumar Awasthi 
Associate 

Professor 
Physics 9425356904 he.drsanjaykawasthi@mp.gov.in 

68 
Dr. Shailendra Kumar 

Shrivastava 

Associate 

Professor 
Physics 9407821922 drsk.shrivastava@mp.gov.in 

69 Dr. Surendra Kumar Pandey 
Professor 

[Dir] 
Physics 9425161379 drsurendrak.pandey@gmail.com 

70 Dr. Sushil Kumar Dubey Professor Physics 9424676837 drsushil.kdubey@mp.gov.in 

71 Dr. Vibha Chaudhary 
Assistant 

Professor 
Physics 9770243360 drvibha.chaudhary@mp.gov.in 

72 Dr. Ankita Bohare 
Professor 

[Dir] 
Zoology 7354690001 drankita.bohare@mp.gov.in 

73 Dr. Jayshree Sharma Professor Zoology 9752602706 drjayshree.sharma@mp.gov.in 

74 Dr. Neelima Painkra 
Associate 

Professor 
Zoology 8085407814 drneelima.painkra@mp.gov.in 

75 Dr. Sunita Sharma Professor Zoology 9893784886 sharma.drsunita@mp.gov.in 

76 Dr. Varsha Aglawe 
Associate 

Professor 
Zoology 9826632105 drvarsha.aglawe@mp.gov.in 

77 Dr. Ramesh Prasad Shukla 
Sports 

Officer 
Sports 9826283932 ramesh.pshukla@mp.gov.in 

78 Shri Omkarnath Dubey 
Sports 

Officer 
Sports  9425858816 onkarnath.dubey@mp.gov.in 

79 Smt. Krishna Ghosh Librarian Library 9425829456 he.krishnaghosh@mp.gov.in 

List of Non teaching employees 

1 Rekha Burde  Hostal maneger 47 Shri Sunil Kumar Baiga  Lab Attendant 

2 Shri Jagdeesh Prasad Gupta Asst. Grade II 48 Shri Subhas Mehto  Lab Attendant 

3 Shri Mukesh Chaturvedi Asst. Grade III 49 
Shri Surendra Kumar 

Dholpuri  
Lab Attendant 

4 Shri Nageen Chand Sonkar  Asst. Grade III 50 Shri Prem Chand Sahu  Lab Attendant 

5 Ku. Shivani Bhagat  Asst. Grade III 51 Shri Om Prakash Dhurvey Lab Attendant 

6 Shri Shushant Shukla Asst. Grade III 52 Ku. Bharti Gond  Lab Attendant 

7 Ku. Osheen Mehra Asst. Grade III 53 Ku Shakuntala Bharti  Lab Attendant 



 Government of       Department of           Govt. Science College 

Madhya Pradesh    Higher Education    Jabalpur 

RTI Act 2005- Proactive Disclosure Page 47 of 70 

8 
Shri Mahendra Nath 

Kashyap           
Carpenter 54 Smt. Minakshi Kushwaha  Lab Attendant 

9 Smt. Rajani Suri  lab Technician 55 
Shri Manish Kumar 

Namdeo  
Lab Attendant 

10 Shri Manjeet Singh Khatri lab Technician 56 Dharmendra Kumar  Patel  Lab Attendant 

11 Smt. Leela Baghel lab Technician 57 Shri Raj Roop Kushwaha  Section Cutter 

12 Smt.Rosamma Singh lab Technician 58 Shri Man Bahadur  Peon 

13 Shri Mukteshwar Singh lab Technician 59 Shri Sanjay Babbar  Peon 

14 Shri S. K. Uddey  lab Technician 60 Smt. Vidyawati Danial  Peon 

15 Shri Mohan Lal Sharma lab Technician 61 
Shri Mahendra Singh 

Thakur  
Farrash 

16 Shri Sukhdev Singh Jhariya lab Technician 62 Shri Shiv Prasad Mishra  Farrash 

17 Shri Bhawani Prasad Nema  lab Technician 63 Shri Roop Narayan Shukla  Farrash 

18 Ku. Chandrawati Paraste  lab Technician 64 Shri Bir Singh  Farrash 

19 Smt. Sandhya Jaiswal lab Technician 65 
Shri Mangal Prasad 

Raikwar  
Farrash 

20 Smt. Saraswati Lakhera lab Technician 66 Shri Ashok Kumar Yadav  Farrash 

21 Shri Ravidarshan Chouksey  lab Technician 67 Shri Ashok Mishra  Farrash 

22 Smt. Vibha Shripal  lab Technician 68 Smt Premwati Baman  Farrash 

23 Ku. Shilpa Pal  lab Technician 69 Smt Kamla Gavande  Lab Servant 

24 Ku. Bhagwati Markam lab Technician 70 Shri Ghanshyam Patel  Lab Servant 

25 Shri Ashok Dubey  Glass Blower 71 Shri Mannu Lal Kushwaha  Book Lifter 

26 Shri Rajesh Kumar Parte  Lab Attendant 72 Smt. Sharda Bai Thakur  Lab Servant 

27 Shri Rajesh Kumar Pandey  Lab Attendant 73 Shri. Sharda Prasad Gond Pump Attendant 

28 
Shri Lalit Kumar Dubey  Lab Attendant 74 

Shri Gautam Prasad 

Choudhary  
Hostel Servant 

29 Shri Tulsi Mohan Rai  Lab Attendant 75 Shri Ajay Singh  Hostel Servant 

30 Shri Brijesh Shrivastava  Lab Attendant 76 Shri Raj Kumar Gond Hostel Servant 

31 
Shri Pramod Kumar 

Dwivedi  
Lab Attendant 77 Shri Sunil Dutt Dubey Hostel Servant 

32 
Shri Rupesh Kumar 

Tripathi  
Lab Attendant 78 Shri Ram Siya Kushwaha  Choukidar 

33 Shri Raj Gopalan Pillay  Lab Attendant 79 Shri Jugal Kishor Choubey  Choukidar 

34 Shri Ramshushil Kori  Lab Attendant 80 Shri Mundrika Prasad Sen  Mali 

35 Shri Kashi Ram Dhurwey  Lab Attendant 81 Smt.Gopi Bai  Sweeper 

36 Shri Sushil Kumar Kashyap  Lab Attendant 82 Shri Shiv Nath  Sweeper 

37 
Shri Dwarka Prasad 

Vishwakarma  
Lab Attendant 83 Shri Vinod Kumar  Sweeper 

38 Smt. Rashmi Mishra  Lab Attendant 84 Shri Mahendra Malik  Sweeper 

39 Shri Sunil Khare  Lab Attendant 85 Shri Laxmi Prasad  Sweeper 

40 Shri Shashikant Dubey  Lab Attendant 86 Shri Mihi Lal Marko  Hostel Barau 

41 Shri Ram Sahay Kushwaha  Lab Attendant 87 Shri Siddhu Lal Maravi  Garden Mazdoor 

42 Shri Devi Ram Dhurvey  Lab Attendant 88 Shri Chhote Lalbhumia  Garden Mazdoor 

43 Shri Om Prakash Sondhiya  Lab Attendant 89 Ku.Rukmani Bai  Garden Mazdoor 

44 
Shri Gopal Prasad 

Chakrawarty  
Lab Attendant 90 Shri Rajesh Kumar  Sweeper 

45 Shri Sanjay Sonkar  Lab Attendant 91 Shri Dheeraj Kumar Natha  Sweeper 

46 Shri Santoshram Sarathe  Lab Attendant 
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Chapter – 11 (Manual – 10) 

The Monthly Remuneration Received by Each 

of its Officers and Employees Including the 

System of Compensation as Provided in 
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11-1  Ñi;k tkudkjh fuEu izk:i esa nsA 

11.1  Please provide information in following format    

Salary Month of Dec. 2019 

S. N. Name  Designation Gross Salary 

1 Dr. Anandilal Mahobia Principal 183236.00 

2 Dr. Anil Kumar Dalela Promoted Professor 223205.00 

3 Dr. Anjali Bajpai  Promoted Professor 209776.00 

4 Dr. Arun Kakkar Promoted Professor 216763.00 

5 Dr. Bharat Singh Rathore   Promoted Professor 209776.00 

6 Dr. Devendra Kumar Deolia        Promoted Professor 210438.00 

7 Dr. Jaya Bajpai Promoted Professor 216048.00 

8 Dr. Jayshree Sharma  Promoted Professor 223205.00 

9 Dr. Jyoti Shrivastava Promoted Professor 223267.00 

10 Dr. Kartik Ghosh  Promoted Professor 210438.00 

11 Dr. Krishan Swaroop Dubey      Promoted Professor 223205.00 

12 Dr. Mahendra Kumar Richhariya  Promoted Professor 229878.00 

13 Dr. Mamta Shrivastava  Promoted Professor 216048.00 

14 Dr. Manjula Bajpai  Promoted Professor 216048.00 

15 Dr. Manohar Lal Khoobchandani  Promoted Professor 216763.00 

16 Dr. Manshukh Lal Chouhan  Promoted Professor 223205.00 

17 Dr. Meena Khanna  Promoted Professor 222544.00 

18 Dr. Mridula Singh Promoted Professor 197680.00 

19 Dr. Neelima Raipuria Promoted Professor 216763.00 

20 Dr. Prasant Kumar Selot  Promoted Professor 222544.00 

21 Dr. Prateeksha Gaur  Promoted Professor 216048.00 

22 Dr. Rahul Mehta Promoted Professor 223205.00 

23 Dr. Rajendra Kumar Kurariya Promoted Professor 216048.00 

24 Dr. Rajendra Kumar Pandey  Promoted Professor 191968.00 

25 Dr. Ratna Kumar Shrivastava  Promoted Professor 209776.00 

26 Dr. Ravi Katare  Promoted Professor 216048.00 

27 Dr. Sanjay Kakkar Promoted Professor 223205.00 

28 Dr. Sanjay Tignath  Promoted Professor 222544.00 

29 Dr. Satyendra Nath Shukla  Promoted Professor 223279.00 

30 Dr. Shailendra Shrivastava  Promoted Professor 210438.00 

31 Dr. Shashi Tiwari Promoted Professor 216763.00 

32 Dr. Smt. Shikha Saxena  Promoted Professor 216048.00 

33 Dr. Sunil Kumar Bajpai  Promoted Professor 210438.00 

34 Dr. Sunita Sharma  Promoted Professor 223205.00 

35 Dr. Sushil Kumar Dubey  Promoted Professor 216763.00 

36 Dr. Tanuja Choudhary   Promoted Professor 209776.00 

37 Dr. Varsha Aglawe  Promoted Professor 198398.00 

38 Dr. Vibha Mishra  Promoted Professor 216763.00 

39 Dr. Ankita Bohare Professor (Dir) 186865.00 

40 Dr. Bharti Sharma  Professor (Dir) 198688.00 

41 Dr. Manish Sharma  Professor (Dir) 217914.00 

42 Dr. Rekha Agrawal Professor (Dir) 205434.00 
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43 Dr. Surendra Kumar Pandey    Professor (Dir) 192864.00 

44 Dr. Ajit Kumar Singh Associate Professor 204502.00 

45 Dr. Anil Kumar Bajpai Associate Professor 216763.00 

46 Dr. Giriraj Kishor Sahu  Associate Professor 216785.00 

47 Dr. Ishwari Prasad Kori Associate Professor 204900.00 

48 Dr. Meenakshi Martin  Associate Professor 216785.00 

49 Dr. Neelima Painkra Associate Professor 198379.00 

50 Dr. Pawan Shankar Tiwari                      Associate Professor 204467.00 

51 Dr. Pushpraj Singh Choudhary                        Associate Professor 229264.00 

52 Dr. Rajesh Kumar Tiwari Associate Professor 216763.00 

53 Dr. Sanjay Kumar Awasthi  Associate Professor 204303.00 

54 Dr. Sujata Kumar   Associate Professor 210561.00 

55 Dr. Sunil Kumar Nage  Associate Professor 198978.00 

56 Dr. Sushil Kumar Singh    Associate Professor 210419.00 

57 Dr. Abhay Singh Uike  Assistant Professor 106848.00 

58 Dr. Avadhesh Bagri Assistant Professor 156128.00 

59 Dr. Lakhan Singh Kushre   Assistant Professor 106848.00 

60 Dr. Madhu Dubey Swarnkar  Assistant Professor 101140.00 

61 Dr. Mahendra Bhardwaj  Assistant Professor 106848.00 

62 Dr. Mona Markam Assistant Professor 106848.00 

63 Dr. Nimisha Kour Bhamra  Assistant Professor 101020.00 

64 Dr. Preeti Dongre  Assistant Professor 116704.00 

65 Dr. Rachna Sancha  Assistant Professor 113801.00 

66 Dr. Rajshree R Saberio  Assistant Professor 169610.00 

67 Dr. Sankalp Jogi  Assistant Professor 70560.00 

68 Dr. Sheela Mathews  Assistant Professor 113800.00 

69 Dr. Usha Masram  Assistant Professor 110438.00 

70 Dr. Suman Prabhakar  Assistant Professor 106848.00 

71 Dr. Vibha Choudhary  Assistant Professor 89376.00 

72 Shri  H. Narayan Singh  Assistant Professor 210438.00 

73 Shri  Madhur Tiwari  Assistant Professor 216763.00 

74 Shri  R. P. S. Chandel  Assistant Professor 216763.00 

75 Dr. Devendra Kumar Kosta  Assistand Professor 116949.00 

76 Dr. Shanti Lal Bhartiya  Assistand Professor 107062.00 

77 Dr. Ramesh Shukla  Sports Officer 210420.00 

78 Shri Omkarnath Dubey  Sports Officer 188241.00 

79 Smt. Krishna Ghosh  Librarian 170873.00 

80 Smt. Rekha Burde   Hostal maneger 58570.00 

81 Shri Jagdeesh Prasad Gupta  Asst. Grade II 53487.00 

82 Shri Mukesh Chaturvedi  Asst. Grade III 47688.00 

83 Shri Nageen Chand Sonkar   Asst. Grade III 38461.00 

84 Ku. Shivani Bhagat  Asst. Grade III 22798.00 

85 Shri Shushant Shukla  Asst. Grade III 22798.00 

86 Ku. Osheen Mehra  Asst. Grade III 22798.00 

87 Shri Mahendra Nath Kashyap       Carpenter 43655.00 

88 Smt. Rajani Suri  lab Technician 55823.00 

89 Shri Manjeet Singh Khatri  lab Technician 62771.00 
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90 Smt. Leela Baghel  lab Technician 60946.00 

91 Smt.Rosamma Singh  lab Technician 57500.00 

92 Shri Mukteshwar Singh  lab Technician 57620.00 

93 Shri S. K. Uddey   lab Technician 43306.00 

94 Shri Mohan Lal Sharma  lab Technician 45950.00 

95 Shri Sukhdev Singh Jhariya  lab Technician 44552.00 

96 Shri Bhawani Prasad Nema   lab Technician 44616.00 

97 Ku. Chandrawati Paraste  lab Technician 44776.00 

98 Smt. Sandhya Jaiswal lab Technician 37272.00 

99 Smt. Saraswati Lakhera lab Technician 38451.00 

100 Shri Ravidarshan Chouksey  lab Technician 37272.00 

101 Smt. Vibha Shripal  lab Technician 38451.00 

102 Ku. Shilpa Pal  lab Technician 38451.00 

103 Ku. Bhagwati Markam lab Technician 31224.00 

104 Shri Ashok Dubey  Glass Blower 56648.00 

105 Shri Rajesh Kumar Parte  Lab Attendant 38910.00 

106 Shri Rajesh Kumar Pandey  Lab Attendant 42429.00 

107 Shri Lalit Kumar Dubey  Lab Attendant 41171.00 

108 Shri Tulsi Mohan Rai  Lab Attendant 40037.00 

109 Shri Brijesh Shrivastava  Lab Attendant 41175.00 

110 Shri Pramod Kumar Dwivedi  Lab Attendant 41175.00 

111 Shri Rupesh Kumar Tripathi  Lab Attendant 40037.00 

112 Shri Raj Gopalan Pillay  Lab Attendant 41194.00 

113 Shri Ramshushil Kori  Lab Attendant 40030.00 

114 Shri Kashi Ram Dhurwey  Lab Attendant 40030.00 

115 Shri Sushil Kumar Kashyap  Lab Attendant 38778.00 

116 Shri Dwarka Prasad Vishwakarma  Lab Attendant 39078.00 

117 Smt. Rashmi Mishra  Lab Attendant 38778.00 

118 Shri Sunil Khare  Lab Attendant 38616.00 

119 Shri Shashikant Dubey  Lab Attendant 37658.00 

120 Shri Ram Sahay Kushwaha  Lab Attendant 43714.00 

121 Shri Devi Ram Dhurvey  Lab Attendant 35382.00 

122 Shri Om Prakash Sondhiya  Lab Attendant 42465.00 

123 Shri Gopal Prasad Chakrawarty  Lab Attendant 40037.00 

124 Shri Sanjay Sonkar  Lab Attendant 38778.00 

125 Shri Santoshram Sarathe  Lab Attendant 40055.00 

126 Shri Sunil Kumar Baiga  Lab Attendant 35382.00 

127 Shri Subhas Mehto  Lab Attendant 42430.00 

128 Shri Surendra Kumar Dholpuri  Lab Attendant 39898.00 

129 Shri Prem Chand Sahu  Lab Attendant 42453.00 

130 Shri Om Prakash Dhurvey Lab Attendant 33290.00 

131 Ku. Bharti Gond  Lab Attendant 32282.00 

132 Ku Shakuntala Bharti  Lab Attendant 30490.00 

133 Smt. Minakshi Kushwaha  Lab Attendant 27434.00 

134 Shri Manish Kumar Namdeo  Lab Attendant 26624.00 

135 Shri Dharmendra Kumar  Patel  Lab Attendant 26624.00 

136 Shri Raj Roop Kushwaha  Section Cutter 36667.00 
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137 Shri Man Bahadur  Peon 26570.00 

138 Shri Sanjay Babbar  Peon 33514.00 

139 Smt. Vidyawati Danial  Peon 35637.00 

140 Shri Mahendra Singh Thakur  Farrash 35639.00 

141 Shri Shiv Prasad Mishra  Farrash 36683.00 

142 Shri Roop Narayan Shukla  Farrash 35622.00 

143 Shri Bir Singh  Farrash 30042.00 

144 Shri Mangal Prasad Raikwar  Farrash 34522.00 

145 Shri Ashok Kumar Yadav  Farrash 36684.00 

146 Shri Ashok Mishra  Farrash 38554.00 

147 Smt. Premwati Baman  Farrash 36667.00 

148 Smt. Kamla Gavande  Lab Servant 32867.00 

149 Shri Ghanshyam Patel  Lab Servant 35530.00 

150 Shri Mannu Lal Kushwaha  Book Lifter 36647.00 

151 Smt. Sharda Bai Thakur  Lab Servant 25061.00 

152 Shri. Sharda Prasad Gond Pump Attendant 41058.00 

153 Shri Gautam Prasad Choudhary  Hostel Servant 28310.00 

154 Shri Ajay Singh  Hostel Servant 34499.00 

155 Shri Raj Kumar Gond Hostel Servant 34499.00 

156 Shri Sunil Dutt Dubey Hostel Servant 33484.00 

157 Shri Ram Siya Kushwaha  Choukidar 34522.00 

158 Shri Jugal Kishor Choubey  Choukidar 35537.00 

159 Shri Mundrika Prasad Sen  Mali 35537.00 

160 Smt.Gopi Bai  Sweeper 35530.00 

161 Shri Shiv Nath  Sweeper 34522.00 

162 Shri Vinod Kumar  Sweeper 35537.00 

163 Shri Mahendra Malik  Sweeper 35537.00 

164 Shri Laxmi Prasad  Sweeper 35537.00 

165 Shri Mihi Lal Marko  Hostel Barau 33514.00 

166 Shri Siddhu Lal Maravi  Garden Mazdoor 35537.00 

167 Shri Chhote Lalbhumia  Garden Mazdoor 35537.00 

168 Ku. Rukmani Bai  Garden Mazdoor 34749.00 

169 Shri Rajesh Kumar  Sweeper 21646.00 

170 Shri Dheeraj Kumar Natha  Sweeper 20970.00 
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v/;k;&12 ¼eSU;qv~y&11½ 

izR;sd vfHkdj.k dks vkoafVr ctV 

¼lHkh ;kstukvksa] O;; izLrkoksa rFkk  

/ku forj.k dh lwpuk½ 

 

 

Chapter – 12 (Manual – 11) 

The Budget Allocated to Each Agency 

(Particulars of All Plans, Proposed Expenditures  

and Reports on Disbursement Made) 
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12-1  egkfo|ky; dks “kklu }kjk vkoafVr ctV dk C;kSjk %& 

12.1 Details of budget alloted to college by the State Government:- 
 

“kkldh; vkn”kZ foKku egkfo|ky; ¼Lo”kklh½] tcyiqj - e/;izns”k dks “kklu }kjk vkoafVr ctV dk C;kSjk %  

Demand No.  : 44  Higher Education Section  1 – Revenue Section  

Major Head   : 2202  General Education  

Sub Major Head  : 03  University & Higher Education  

Minor Head  : 103  Government Colleges & Institutes  

Scheme   : 0798  dyk] foKku rFkk okf.kT; egkfo|ky;  

Segment  : 0101  Non Plan  

S. 

No. 

Head Proposed 

Budget 

Sanctioned 

Budget 

Amount 
Released / 
Disbursed 
(No. of 
Instalments) 

Total 

Expen diture 

1 # 11 Salaries & Allowances     

 001 Salary  82300482.  82300482. 

 003 Dearness Allowance  86945616.  86945616. 

 004 Conveyance Allowance  181300.  181300. 

 006 House Rent Allowance  4858491.  4858491. 

 007 City Compensat Allowance  0.  0. 

 008 Other Allowances  56591.  56591. 

 009 Medical Reimbursment  82611.  82611. 

 011 Festival Advance  0.  0. 

 028 Grade Pay  8289648.  8289648. 

 TOTAL OBJECT #11  182714739.  182714739. 

2 # 12 Wages     
3 # 21 Travel Allowance     

 001 Travel Allowance(On Tour)  122673.  122673. 

 TOTAL OBJECT #21  122673.  122673. 

4 # 22 Office Expences     

 001 Service postage & telegrams  1500.  0. 

 002 Telephone Charges  0.  0. 

 005 Electricity & Water charges  1806768.  1806768. 

 006 Dress  0.  0. 

 007 Stationary & Forms  5000.  0. 

 TOTAL OBJECT #22  1813268.  1806768. 

5 # 34 Material & Supplies     

 001 Purchase of Material  7000.  6998. 

 006 Consumables  8000.  7982. 

 009 Others  7000.  6999. 

 TOTAL OBJECT # 34  22000.  21979. 

6 # C 53     

 Payment Dicretal Amount     

 TOTAL     

 Total Segment 0101     

 Total Scheme 0798 
Total Minor 103 

    

 Total Major 2202     

 Total Section 1     

 Total Demand 44     

 Total Segment (0101)  18,46,72,680.  18,46,66,159. 
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v/;k;&13 ¼eSU;qv~y&12½ 

vuqnku@jkT; lgk;rk dk;Øeksa ds  

fØ;kUo;u dh jhfr 

 

 

 

Chapter – 13 (Manual – 12) 

The Manner of Execution of Subsidy 

Programmes 
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13-1  Ñi;k fuEu izk:i ij tkudkjh miyC/k djk,aA 

ykHkkfFkZ;ksa dh lwph ¼fuEu izk:i ij½ 

 

13.1.  Please provide the information as per the following format: 

List of beneficiaries in the format given below    

 

uksV& foHkkx esa izR;{k :i ls fj;k;rkas] vuqKki=ksa rFkk izkf/kdkjksa dk dksbZ izko/kku ugha gS rFkkfi 

1- e/;izns”k “kklu us Nk=kvksa dks f”k{k.k “kqYd ls eqDr j[kk gSA 

2- vuqlwfpr tkfr tutkfr oxZ ds leLr fo|kfFkZ;ksa dks fu%”kqYd iqLrdsa@LVs”kujh iznk; djus dk 

izko/kku gSA 

mijksDr fcanqvksa dh tkudkjh izk:Ik esa nh tk,A 

 dk;Zdze dk uke 

 izdkj ¼fj;k;r] vuqKki= vFkok izkf/kdj.k esa ls ,d pqusa½ 

 mn~ns”; 

 y{; ¼foxr o’kZ esa ½ 

 ik=rk 

 ik=rk dk vk/kkj 

 iwokZis{kk,a 

 izkIr djus dh izfdz;k 

 fj;k;r] vuqKki= vFkok izkf/kdj.k fn;s tkus ds fy, fu/kkZfjr le; lhek 

 vkosnu “kqYd 

 vkosnu i= dk izk:i 

 laYkXudksa dh lwph 

 layXudksa dk izk:i 

 izkfIrdrkZvksa dh lwph ¼fuEu izk:Ik ij ½ 

 

 

 

 

uksV&  bl egkfo|ky; esa fdlh Hkh izdkj dh lclhMh dk dksbZ izko/kku ugha gS vr% izk:i esa tkudkjh fujad gSA 

 

 

 

  



 Government of       Department of           Govt. Science College 

Madhya Pradesh    Higher Education    Jabalpur 

RTI Act 2005- Proactive Disclosure Page 57 of 70 

 

 

 

 

 

 

 

 

 

 

 

 

v/;k; & 14 ¼eSU;qv~y&13½ 

fj;k;rksa] vuqKki=ksa rFkk izkf/kdkjksa ds 

izkfIrdrkZvksa ds laca/k esa fooj.k 

 

 

 

Chapter – 14  (Manual – 13) 

Particulars of Recipients of Concessions, 

Permits or Authorization Granted by It 
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14-1  egkfo|ky;ksa esa lkekU;] vuqlwfpr tkfr] tutkfr] fiNM+koxZ] fodykax ;k vU; fo|kfFkZ;ksa ,oa 

Nk=@Nk=kvksa ds fy, ;fn dksbZ NwV] fj;k;r vkfn dh ;kstuk gks rks mldk mYys[k fuEu izk:i esa 

fd;k tk,A 

14.1. Please provide the information as per the following format: 

uksV& foHkkx esa izR;{k :i ls fj;k;rkas] vuqKki=ksa rFkk izkf/kdkjksa dk dksbZ izko/kku ugha gS rFkkfi 

1- e/;izns”k “kklu us Nk=kvksa dks f”k{k.k “kqYd ls eqDr j[kk gSA 

2- vuqlwfpr tkfr@tutkfr oxZ ds leLr fo|kfFkZ;ksa dks fu%”kqYd iqLrdsa@LVs”kujh iznk; djus dk izko/kku 

gSA 

Nk=o`fRr QkeZ ds lkFk Nk=ksa }kjk layXu fd;s tkus okys izi=ksa dh lwph 

1- ewy fuokl izek.k i= dh lR;kfir Nk;kizfrA 

2- vk; izek.k i= dh ewy izfrA 

3- LFkk;h tkfr izek.k i= dh lR;kfir Nk;kizfrA 

4- jlhn dh lR;kfir Nk;kizfrA 

5- gk;j lsds.Mjh ¼10$2½ ls v/;;ujr d{kk@ikB~;Øe rd dh lHkh ijh{kkvksa dh vadlwfp;ksa dh 

lR;kfir Nk;kizfr;kaA 

6- xSi gksus dh fLFkfr esa xSi izek.k i=A 

 

Nk=o`fRr  

Nk=of̀Rr gsrq fo|kfFkZ;ksa dk “kklu }kjk lapkfyr Nk=òfRr osc iksVZy ij vkosnu djuk gksrk gSA 

 

http://scholarshipportal.mp.nic.in   
 

vU; tkudkjh mPp f”k{kk foHkkx ds bZizos”k iksVZy ij Hkh miyC/k gSA 

 

http://epravesh.nic.in 
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v/;k; & 15 ¼eSU;qv~y&14½ 

d`R;ksa ds fuoZgu ds fy, LFkkfir ekud@fu;e 

 

 

 

Chapter – 15 (Manual – 14) 

Norms set for the discharge of its functions 
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15-1 yksd izkf/kdj.k }kjk vius fofHkUu fdz;kdykiksa ds laiknu gsrq iz;ksx fd, tkus okys ekud@fu;eksa dk 

dk;Zdzeokj fooj.k miyC/k djk;sa 

15.1 Please provide the details of the Norms/ Standards set by the department for execution of 

various activities/ programmes 

mPp f”k{kk foHkkx ds varxZr izeq[k xfrfof/k egkfo|ky;ksa esa mfpr xq.koÙkk ds lkFk “kS{kf.kd dk;Z 

miyC/k djkuk gS ftlds fy, fo”ofo|ky; leUo; lfefr }kjk vdknfed dsys.Mj cuk;k tkrk gSA 

vdknfed dsys.Mj esa “kS{kf.kd] “kS{k.ksÙkj rFkk lkaLÑfrd xfrfof/k;ksa ds fy, le; lhek fu/kkZfjr dh tkrh gSA 

bl vdknfed dsys.Mj ds vuqlkj “kS{kf.kd l= esa fofHkUu xfrfof/k;ka lapkfyr dh tkrh gSA 

iz”kklfud dk;ksZ ds fy, “kklu esa izpfyr lkekU; fu;eksa@vuqns”kksa dk ikyu fd;k tkrk gS ;Fkk 

e/;izns”k flfoy ¼vkpj.k½ fu;e] 1965 e-iz- flfoy lsok ¼lsok dh lkekU; “krsZ½ fu;e 1961] e/;izns”k yksd 

lsok ¼ vuqlwfpr tkfr;k] vuq-tkfr;ksa vkSj fiNM+s oxksZ ds fy, vkj{k.k½ vf/kfu;e] 1994] e/;izns”k flfoy lsok 

¼fpfdRlk ifjp;kZ½ fu;e] 1958] e/;izns”k Hk.Mkj Ø; fu;e foRrh; lafgr Hkkx&1 vkSj Hkkx&2 vkfnA 

blds vfrfjä egkfo|ky; }kjk ;fn dk;Z laiknu ds fy, dksbZ vU; ekud ;k fu;e cuk, x, gksa 

rks mldk fooj.k fn;k tk,A 

 Lo”kklh ijh{kk lapkyu fu;e 2001 

 Lo”kklh foRrh; lafgrk 2001 

 tuHkkxhnkjh lfefr vf/kfu;e 1996 

 tuHkkxhnkjh lfefr mifu;e 2002 

 tuHkkxhnkjh lfefr foRrh; lafgrk 2002 

 izkpk;Z }kjk le; le; ij tkjh fd, x, ifji=@vuqns”k@funsZ”k 
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v/;k; & 16 ¼eSU;qv~y&15½ 

bysDVªkfud #i esa miyC/k lwpuk;sa 

 

 

 

Chapter – 16  (Manual – 15) 

Information Available in the Electronic Form 
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16-1  egkfo|ky; ds fofHkUu dk;Zdzeksa ls lacaf/kr tkudkjh izLrqr djsa tks fd bysDVªkfud 

QkWesZV esa gks 

 

16.1  Please provide the details of the information related to the various schemes which are 

available in the electronic format. 
 

egkfo|ky; ls lacaf/kr tkudkjh osclkbZV ij miyC/k gSA  

 

Website: http://www.mphighereducation.nic.in/3301    

  http://www.sciencecollegejabalpur.org   
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v/;k; & 17 ¼eSU;qv~y&16½ 

lwpuk izkIr djus ds fy, ukxfjdksa dks miyC/k 

lqfo/kkvksa dk fooj.k 

 

 

 

Chapter – 17 (Manual – 16) 

Particulars of Facilities Available to Public for 

Obtaining Information 
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17-1  lwpukvksa dks turk rd igqapkus ds fy;s foHkkx@laxBu }kjk dh x;h O;oLFkk dk fooj.k 

17.1.  Means, methods or facilitation available to the public which are adopted by the 

department for dissemination of information. Like 

tSls %& 

 egkfo|ky; dh tkudkjh osclkbZV ds ek/;e ls izkIr gks ldrh gSA 

 egkfo|ky; dh foojf.kdk ds izfr o"kZ izdkf”kr gksrh gS ftlds ek/;e tkudkjh izkIr dh tk 

ldrh gSA 

 le;&le; ij fo”ks"k lwpukvksa dks lekpkj i=ksa esa izdkf”kr fd;k tkrk gSA 

 egkfo|ky; ds nwjHkk"k ij lkekU; lwpuk nh tkrh gSA 

 egkfo|ky; esa lwpuk iVy ij lwpukvksa dk izdk”ku fd;k tkrk gSA 

 lHkh n`”; JO; ek/;eksa ls egkfo|ky; dh leLr izdk”kuh; xfrfof/k;ksa dks izpkfjr@izlkfjr 

fd;k tkrk gSA 

 egkfo|ky; esa v/;;u Nk=@Nk=k,a vkSj f”k{kd egkfo|ky; dh lwpukvksa dks vius laidksZa ds 

ek/;e izlkfjr djrs gSaA os laLFkk ds lans”kokgd nwr gSA 

lwpukvksa dks turk rd igqapkus ds fy;s foHkkx@laxBu }kjk dh x;h O;oLFkk dk fooj.k 

 v[kckjksa ds }kjk& vko”;d tkudkjh lekpkj i=ksa esa izdkf”kr dh tkrh gSA 

 lwpuk iVy& leLr vko”;d tkudkjh lwpuk iVy ij yxkbZ tkrh gSA 

 vfHkys[kksa dk fujh{k.k& lapkyuky; Lrj ls xfBr Vhe }kjk egkfo|ky;ksa dk fujh{k.k dk;Z 

djk;k tkrk gSA 

 nLrkostksa dh izfr izkIr djus dh O;oLFkk& Nk;kizfr ds }kjk ,oa osclkbV ds ek/;e ls 

 miyC/k foHkkxh; eSU;qv~y 

 

17-2  lwpuk izkIr djus ds laca/k esa 

17.2  About getting information 

 

 egkfo|ky; dh tkudkjh izkIr djus ds fy, mldh izfØ;k dk ikyu fd;k tk,xk] 

 “kklu }kjk fu/kkZfjr “kqYd ns; gksxkA 

 pkgh xbZ tkudkjh fu/kkZfjr le; lhek esa nh tk,xh] c”krsZ fd tkudkjh izfrcaf/kr xksiuh; 

Lo:i dh u gks vFkok U;k;ky; esa yafcr izdj.k esa lacaf/kr u gksA 

 

vkosnu i=  

vkosnu i= dk izk:i 

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

izfr] 

izkpk;Z 

“kkldh; foKku egkfo|ky; 

Tkcyiqj] e/;izns”k 

fo"k;%& tkudkjh izkIr djus ckor~A 

vkosnd dk uke&   ------------------------------------------------------------------ 

firk@ifr dk uke&  ------------------------------------------------------------------- 

irk dk;kZy; ,oa fuokl&   ------------------------------------------------------------------- 

    --------------------------------------------------------------------- 
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    --------------------------------------------------------------------- 

Qksu&   dk;kZy;&  ------------------------------------------------------------------ 

  fuokl&  -------------------------------------------------------------------- 

QSDl     --------------------------------------------------------------------- 

bZ&esy &   ---------------------------------------------------------------------   

tkudkjh dk fooj.k tks vkosnd }kjk pkgh xbZ gS&  

----------------------------------------------------------------------------------------------------------------------------- -------------------------------------------------------------------- 

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

--------------------------------------------------------------------------------------------------------------------------- ----------------------------------------------------------------------  

“kqYd tek djus dk fooj.k& : ------------------------   jlhn dz- -----------------------------  fnukad ----------------------------------- 

fnukad : ------------------------------------      gLrk{kj& ----------------------------- 

        uke& -------------------------------------------------- 

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

 

dk;kZy; izfØ;k dk ikyu  

 “kqYd& fu/kkZj.k dh dk;Zokgh dh tk jgh gSA 

 lwpuk vkosnu i= ij fdl rjg ls ekaxh tk, dqN fVIl vkosnu i= ds mijksä Hkjs gq, izk:i esa 

tkudkjh nh xbZ gSA 

 lwpuk u nsus o vihy djus ds laca/k esa ukxfjd ds vf/kdkj o vihy djus dh izfØ;k& dafMdk 

8-1 ds vuqlkjA 
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v/;k;&18 ¼eSU;qv~y&17½ 

vU; mi;ksxh tkudkfj;ka 

 

 

 
Chapter – 18  (Manual–17) 

Other Useful Information 
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18-1  yksd izkf/kdj.k ls tuekul }kjk lkekU;r% iwNs tkus okys iz”u o muds mÙkj  

18.1  Frequently Asked Questions and their Answers by Public Authority   

1- egkfo|ky; dh “kqYd lajpuk 

2- egkfo|ky; }kjk lapkfyr ikB~;dzeksa dk C;kSSjk 

3- egkfo|ky; esa miyC/k LFkku vkSj ykxw vkj{k.k O;oLFkk  

4- egkfo|ky; }kjk tkjh fd;k x;k Nk= vf/kdkj i=A 

Nk= vf/kdkj 

Nk=ksa ds izfr laLFkk ds mRrjnkf;Ro 

 laLFkk ds y{; vkSj mn~ns”;ksa dks fof/kor ,oa Li"V :i ls lHkh Nk=@Nk=kvksa esa izlkfjr djukA 

 v/;;u & v/;kiu dk;ZØe dk izHkkoh fØ;kUo;uA 

 Nk=@Nk=kvksa dh lrr izxfr gsrq lqfu;ksftr Ik;Zos{k.k dh lqfopkfjr ;kstuk ykxw djukA 

 Nk=@Nk=kvksa ds ewY;kadu dh fof/k ,oa i)fr dh fo”oluh;rk vkSj izkekf.kdrk dks fuf”pr 

djukA 

 “kS{kf.kd dk;ZØe esa izos”k izfØ;k] “kqYd lajpuk] “kqYd okilh ] foRrh; lgk;rk rFkk Nk= 

lgk;dA 

 lsokvksa laca/kh Li"V tkudkjh miyC/k djkukA 

 Nk=@Nk=kvksa esa ewY; fu:i.k] lkekftd mRrjnkf;Roksa rFkk vPNh ukxfjdrk ds xq.kksa dk lao/kZu 

djukA  

 

laLFkk ds izfr Nk=ksa ds mRrjnkf;Ro 

 laLFkk ds y{; ,oa mn~ns”;ksa dk lEeku djuk rFkk muds izfrikyu gsrq laLFkkxr xfrfof/k;ksa esa 

lgHkkfxrk lqfuf”pr dj y{; ,oa mn~ns”;ksa dh iwfrZ esa lgk;d cuukA 

 laLFkk ds “kS{kf.kd dk;ZØeksa ] izos”k uhfr] fu;eksa rFkk vf/kfu;eksa dk Li"V cks/k gksukA 

 laLFkk ds v/;;u&v/;kiu dkS”ky rFkk ewY;kadu i)fr ls voxr gksukA 

 laLFkk dh le; lkfj.kh]] fu;eksa rFkk vf/kfu;eksasa dk ikyu djukA d{kkvksa esa 75 izfr”kr  ifLFkfr 

dh vfuok;Zrk ds izfr ltx jgukA 

 f”k{k.k lkexzh dk fu;fer ,oa xgu v/;;u djukA 

 laLFkk esa miyC/k v/;;u ds lalk/ku ,oa vU; lgk;d lsokvksa dk b"Vre mi;ksx djukA 

 lr~r vkarfjd ewY;kadu rFkk l=kar ijh{kk ds fy, rS;kj jgukA 

 laLFkk dh mUufr ds fy, izfriqf"V nsukA 

 thou i;ZUr v/;;ujr jgus ds fy, l{ke rFkk fo”okl fodflr djukA 

 laLFkk dh ;ksX; HkwriwoZ Nk=@Nk=k ds :i esa viuh igpku cukukA 

 laLFkk ds lHkh f”k{kdksa ,oa deZpkfj;ksa ds izfr vknj dk Hkko j[kuk ,oa vius vkpj.k rFkk  ;ogkj 

ls mls iznf”kZr djukA 

 lHkh /keksaZ rFkk lekt ds lHkh ?kVdksa ds izfr lEkHkko j[kukA 

 jk"Vªh; ioZ gesa jk"Vª ds izfr mUur Hkkoukvksa dk Lej.k djkrsa gSA egkfo|ky; esa vkdj /ot jk"Vª 

ds izfr lEeku O;Dr djuk gekjk jk"Vªh; drZO; gS]S] bl ckr dk Nk=@Nk=k,a fo”ks"k /;ku j[ksaA 
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18-2  yksd izkf/kdj.k }kjk turk dks fn, tkus okys izf”k{k.k ds laca/k esa 

18.2  With relation to training imparted to public by Public Authority 

egkfo|ky; }kjk lwpuk ds vf/kdkj dk izf”k{k.k vius v/khuLFk f”k{kd]  vf/kdkjh vkSj deZpkfj;ksa dks 

fn;k tk,xkA lkekU; turk dks izf”k{k.k nsus dh dksbZ O;oLFkk egkfo|ky; }kjk ugha dh tk jgh gSA 

uksV& mPp f”k{kk foHkkx esa turk ds fy, fdlh Hkh izdkj ds izf”k{k.k lapkfyr fd, tkus dk izko/kku ugha gSA 

 

18-3 yksd izkf/kdj.k }kjk fn, tkus okys izek.k&i=] vukifÙk izek.k&i= vkfn ds laca/k esa eSU;qv~y 13 esa u 

lfEefyr gksa 

18.3 With relation to Certificate, No objection certificate etc issued by the Public Authority not 

included in Manual - 13 

uksV& tkudkjh dafMdk&13 vuqlkj gSA 

 izek.k&i=] vukifÙk izek.k i= vkfn dk uke o fooj.k 

 izek.k&i=] vukifÙk izek.k i= vkfn izkIr djus gsrq ik=rk 

 vkosnu djus ds fy, dgka@fdlls laidZ djsa 

 vkosnu “kqYd ¼tgka mfpr gks½ 

 vkosnu i= dk izk:i ¼;fn vkosnu lkns dkxt ij gksrk gS rks Ñi;k mldk mYys[k djrs gq, 

;g crk,a fd vkosnudrkZ vkosnu djrs le; fdu ckrksa dk o.kZu djs½ 

 layXudksa dh lwph 

 layXudksa dk izk:i 

 vkosnu djus dh izfØ;k 

 vkosnu djus ds ckn yksd izkf/kdj.k es gksus okyh izfØ;k ¼;gka ij ml izfØ;k dk fooj.k nsa tks 

vkosnd }kjk lkjh izkFkfedrk,a iwjh djus ds i”pkr yksd izkf/kdj.k }kjk dh tkrh gSa½ 

 vkosnu dh lkjh izkFkfedrk,a lgh rjg ls iwjh djus ds i”pkr izek.k i=] vukifÙk izek.k i= 

vkfn tkjh djus ds fy, fu/kkZfjr le; vof/k 

 izek.k i= ds izHkkoh jgus dh le; lhek ¼;fn gks rks½ 

 uohuhdj.k dh izfØ;k ¼;fn gks rks½ 

 

egkfo|ky; }kjk fuEu izek.k i= tkjh fd, tkrs gSa & 

1. Nk=@Nk=kvksa dk LFkkukarj.k izek.ki= 

2. Nk=@Nk=kvksa dks pfj= izek.ki= 

3. izksfotuy fMxzh izek.ki= 

4. fofHkUu ijh{kkvksa esa lfEefyr gksus okys Nk=@Nk=kvksa dks vgZrk izek.ki= lHkh izek.ki= izkIr 

djus ds fy, Nk=@Nk=kvksa dks lkns dkxt ij izkpk;Z ds uke ,d vkosnu nsuk gksrk gSA  

5. vkosnu i= ij izkpk;Z ds gLrk{kj izkIr dj bl vkosnu dks egkfo|ky; ds dk;kZy; dh lacaf/kr 

“kk[kk esa tek fd;k tkrk gS vkSj bl “kk[kk ls U;wure 24 ?kaVs ,oa vf/kdre 3 fnol ds vUnj 

vko”;d izek.k i= tkjh dj fn, tkrs gSaA 

6. Nk=@Nk=kvksa ds vkosnu i= ds lkFk egkfo|ky; dh fofHkUu bdkbZ;ksa ls vns;rk izek.ki= izkIr 

djuk vfuok;Z gksrk gS tSls iqLrdky;] ,ulhlh] ,u,l,l] ys[kk “kk[kk lacaf/kr foHkkx vkfnA  
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¼LFkkukarj.k@pfj= izek.k i=@izksfotuy fMxzh izek.k i= izkIr djus gsrq izk:i vkosnu½ 

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

 

izfr] 

izkpk;Z 

“kkldh; foKku egkfo|ky; 

tcyiqj & e/;izns”k 

 

fo"k; % LFkkukarj.k@pfj= izek.ki=@izksfotuy fMxzh i= iznku djus laca/khA 

 

egksn;] 

 

eS] ---------------------------------------------------------------------------------- vkids egkfo|ky; esa l=~ ------------------- ls ---------------- rd 

d{kk -------------------- [k.M --------------------------- dk Nk= jgk @ Nk=k jgh gawA vc eSa bl egkfo|ky; esa viuk v/;;u 

iw.kZ gks tkus ds dkj.k@ikfjokfjd dkj.kksa ls@vfHkHkkodksa dk LFkkukarj.k gks tkus ds dkj.k ls LFkkukarj.k izek.k 

i= ysuk pkgrk@pkgrh gw¡A 

blds fy, eSaus fu/kkZfjr “kqYd : ---------------- jlhn Øeakd ------------------------- fnuakd ----------------------- ds }kjk 

tek dj nh gSA 

d`i;k vko”;d izek.k i= tkjh djuk pkgssaxsA 

/kU;okn] 

        vkosnd fo|kFkhZ 

fnuakd % --------@---------@---------------------     gLrk{kj % ---------------------------------------- 

uke%  ------------------------------------------- 

irk %  -------------------------------------------        nwjHkk"k% ---------------------------------------------- 

------------------------------------------- 

------------------------------------------- 

 

18-4 yksd izkf/kdj.k esa gksus okys iath;u ds laca/k esa 

18.4 With relation to registration process 

egkfo|ky;ksa esa izos”k dh ,d lkekU; izfØ;k gS ftlds fy, “kklu }kjk ekxZ n”kZd fu;e cuk, x, 

gSa] vU; fdlh Hkh izdkj ds iath;u dh dk;Zokgh egkfo|ky; esa ugha gksrh gSA izFke ckj fo”ofo|ky; ds 

{ks=kf/kdkj esa vkus okys Nk=@Nk=kvksa dk ukekadukad izpfyr O;oLFkk esa fd;k tkrk gSA 

 

18-5 yksd izkf/kdj.k vkfn }kjk VSDl ysus ds laca/k esa 

18.5  With relation to collection of tax by Public Authority (Municipal Corporation, Trade Tax, 

Entertainment Tax etc) 

uksV& foHkkx ls lacaf/kr ugha gSA 

VSsDl dk uke o fooj.k &  L=ksr ij vk;dj ¼vk;dj ds lkekU; izpfyr fu;ekuqlkj½ 

VsSDl ysus dk mn~ns”; &  “kklu }kjk fu/kkZfjr dj dk Hkqxrku 

VSsDl fu/kkZj.k djus ds fy, izpfyr fu;eksa esa fu/kkZfjr vk;dj jkf”k dh osru ls dVkS=h cM+s fMQkYVlZ dh 

lwph &    dksbZ fMQkWYVj ugha 
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 izkpk;Z }kjk vkgj.k laforj.k vf/kdkjh gksus dk dkj.k vius v/khuLFk dk;Z djus okys leLr 

f”k{kdksa vkSj deZpkfj;ksa ds osru ls Jksr ij vk;dj dkVk tkrk gS] blds fy,  vk;dj lacaf/kr 

fu;e o O;oLFkkvksa dk ikyu fd;k tkrk gS A 

 vk;dj] osru ds o mu lHkh Hkqxrkuksa ij dkVk tkrk gS tks vkgj.k laforj.k vf/kdkjh ds ek/;e 

ls fd;k tkrk gSA  

 e/;izns”k “kklu }kjk ykxw fd;s x;s izksQs”kyu VsDl ¼o`fRr½ dks Hkh osru ls gh dkVk tkrk gSA 

 egkfo|ky; }kjk Ø; dh xbZ izR;sd lkexzh vkSj mi;ksx esa ykbZ xbZ izR;sd lsok ij “kklu }kjk 

fu/kkZfjr lsok dj ¼lfoZl VsDl½ fu;ekuqlkj fn;k tkrk gS] blds fy, fu/kkZfjr izpfyr izfØ;k 

dk ikyu fd;k tkrk gSA 

18-6 fo|qr ,oa tyiznk; gsrq uohu dusD”ku tkjh djus ,oa buds vLFkk;h@LFkk;h iF̀kDdj.k ds laca/k esa 

18.6  With relation to issuing new connection electricity / water supply, temprory and 

permanent disconnection etc.  

 mi;ZqDr O;oLFkk LFkkuh; fudk;ksa tSls fd uxj fuxe @ fo|qr forj.k daiuh ls lacaf/kr gSA foHkkx 

ls lacaf/kr ugha gSA  

 

lekIr 


